COLLEGE
OF THE
REDWOOQODS

Health

Occupations
Programs
Handbook

2009 - 2010



Health Occupations

2009 - 2010
COLLEGE Nursing Program Handbook
OF THE
REDWOQODS
Table of Contents
Welcome

Table of Contents
RN and LVN Faculty and Staff Directory

[\

ADN & LVN ACADEMIC AND CLINICAL CONDUCT

NSNA Code of Academic and Clinical Conduct

College of the Redwoods Student Code of Conduct

Academic Integrity and Honesty

Student Rights and Responsibilities
Responsibility/Liability of Instructors and Students
Confidentiality

HEALTH, SAFETY, and IMMUNIZATION REQUIREMENTS
- Physical Examination and Physical Requirements

Proof of Immunity

Malpractice Insurance

CPR

Injury and Exposure Guidelines
GENERAL POLICIES ADN and LVN

Transfer and Challenge Policies

Program Completion

Program Retention

Readmission & Returning Students

Due Process: Student Grievance Policy

Nursing Academic Advisor

Advising Students With Performance Deficiencies

Background Screening

Enrolliment between the RN and LVN Programs

Scheduling Procedures
Communications

Ceremonies and Outside Activities
Program Evaluation

Contact Information: BRN and BVNPT

13
14
15
16

16
18
18
19
20

22
22
22
23
26
27
27
27
28
28
28
28
29
29



RN and LVN ACADEMIC STANDARDS AND POLICIES

RN/A

Attendance
Course Assignments
Specific Course Evaluation Information

O 00000 O0OO0o

Test Review Policy

Examinations

Critical Thinking Assignments (CTA'’S)
Clinical Evaluation

Skills Lab Referral

Anecdotal

Conference Summary

Grading

Unsafe, Unethical and Unprofessional Conduct and
Performance

Test Taking in Nursing

Clinical Dress Code Policies

Clinical Practice Policies

o

O 0O O0OO0Oo

Procedure Policy

Consents and Physician Orders
Administration of Medications

IV Therapy

Administration of Blood & Blood Products
Specialty Areas

DN — ASSOCIATE DEGREE, NURSING PROGRAM

Philosophy

ADN Program Terminal Objectives

Leveled ADN Objectives/Role Competencies
Curriculum Framework

The Cube

ADN Curriculum Pattern

LVN to RN Career Mobility Program

Course Sequence Requirements

Course Equivalencies

Program Committees

31
32

32
33
33
33
33
33
34
34
34

36
37
39

40
40
41
42
43
44

47
48
49
52
52
52
54
56
56
56



LVN - LICENSED VOCATIONAL NURSING PROGRAM
Philosophy
Curriculum Plan and Conceptual Framework
Curriculum Objectives
Curriculum Pattern
LVN Committees
Course Equivalencies
Advising

Appendix A
Campus Resources

Appendix B - Forms
Anecdotal
Skills Lab Referral
Student Petition for Continuation in the Program
Conference Summary

Appendlx C — REQUIRED Student Signature Forms
Student Handbook Verification Form
Student Acknowledgement of Patient Confidentiality

Ethics Statement Regarding Use of Instructional
Media/Software

Medical Information Release (if not returned during
Program Orientation)

Clinical Evaluation Instructions

60
61
62
63
64
64
64

66

70
12
74
76

78
79
80

81

82



ADN and LVN Programs

Academic and Clinical Conduct
Academic Integrity and Honesty
Student Rights & Responsibility

Health and Safety



College of the Redwoods — HEALTH OCCUPATIONS - Nurs
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National Student Nurses’ Association, Inc
Code of Academic and Clinical Conduct

PREAMBLE

Students of nursing have a responsibility to society in learning the academic theory and
clinical skills needed to provide nursing care. The clinical setting presents unique
challenges and responsibilities while caring for human beings in a variety of health care
environments. The Code of Academic and Clinical Conduct is based on an understanding
that to practice nursing as a student is an agreement to uphold the trust with which society
has placed in us. The statements of the Code provide guidance for the nursing student in
the personal development of an ethical foundation and need not be limited strictly to the
academic or clinical environment but can assist in the holistic development of the person.

A CODE FOR NURSING STUDENTS

As students are involved in the clinical and academic environments we believe that ethical

principles are a necessary guide to professional development. Therefore within these

environments we:

Advocate for the rights of all clients.

Maintain client confidentiality.

Take appropriate action to ensure the safety of clients, self, and others.

Provide care for the client in a timely, compassionate and professional manner.

Communicate client care in a truthful, timely and accurate manner.

Actively promote the highest level of moral and ethical principles and accept

responsibility for our actions.

Promote excellence in nursing by encouraging lifelong learning and professional

development.

8. Treat others with respect and promote an environment that respects human rights,
values and choice of cultural and spiritual beliefs.

9. Collaborate in every reasonable manner with the academic faculty and clinical staff to
ensure the highest quality of client care.

10. Use every opportunity to improve faculty and clinical staff understanding of the
learning needs of nursing students.

11. Encourage faculty, clinical staff, and peers to mentor nursing students.

12. Refrain from performing any technique or procedure for which the student has not
been adequately trained.

13. Refrain from any deliberate action or omission of care in the academic or clinical
setting that creates unnecessary risk of injury to the client, self, or others.

14. Assist the staff nurse or preceptor in ensuring that there is full disclosure and that
proper authorization is obtained from clients regarding any form of treatment or
research.

15. Abstain from the use of alcoholic beverages or any substances in the academic and
clinical setting that impair judgment.

16. Strive to achieve and maintain an optimal level of personal health.

17. Support access to treatment and rehabilitation for students who are experiencing
impairments related to substance abuse and mental or physical health issues.

18. Uphold school policies and regulations related to academic and clinical performance,
reserving the right to challenge and critique rules and regulations as per school
grievance policy.

Adopted by the NSNA House of Delegates, Nashville, TN, on April 6, 2001.
Adopted by College of the Redwoods Nursing Program 2002.
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College of the Redwoods Student Code of Conduct

Nursing students must comply with all Nursing program policies as stated in this
handbook as well as the College of the Redwoods Board Policies. The Student
Code of Ethics (BP 505 and AR 505.01) is listed on the College web page:
http://eureka.redwoods.edu

Following is a portion of the Board Policy 505:
lll. CODE OF CONDUCT (Ed. C. A. 66300 and 76033)

STUDENT CODE OF CONDUCT STANDARDS

A student at College of the Redwoods may rightfebyect that all members of the
academic community (faculty, students and admattistn) will maintain an open
environment in which there is encouragement aretifsen to learn and grow. The
students, in turn, are expected to conduct therasefvaccordance with the standards of
the college. When a student is charged with misgondhe charge shall be processed in
accordance with this policy (Board of Trustees &ohNo. 505). The Board hereby
acknowledges the establishment of AdministrativguRation No. 505.01 for the purposes
of defining standards of student conduct.

A. STUDENT CODE OFCONDUCT STANDARDS
All College of the Redwoods students are encouragéaimiliarize themselves with, as well as
to conform to, college rules and regulations goweypersonal conduct on all campuses of the
district. Violations of such rules and regulatiofts,which students are subject to disciplinary
action, include, but are not limited to, the foliog:

1. Continued disruptive behavior, continued willfusdbedience, habitual profanity or vulgarity,
or the open and persistent defiance of the authofjtor persistent abuse of, College personnel.

2. Obstruction or disruption of the College’s educadibbprocess, administrative process, or other
College function.

3. Violation of any order, notice of which has beewegi prior to such violation, and which order is
not inconsistent with any of the other provisioshis regulation.

4. Soliciting or assisting another to do any act whaauld subject that student to any form of
discipline pursuant to this regulation.

5. Failure to comply with directions of College persehacting in the performance of their duties
or failure to identify oneself for just cause wirequested to do so by College personnel acting
in the performance of their duties.

6. Attendance at any session of any class by a studgudrson who is not officially enrolled in
that class, except with the prior permission ofitigtructor of the class.

7. Engaging inéwd, indecent, or obscene behavior.



8. Persistent disruptions, including inordinate densafiod time and attention in the classroom,
administrative office, or at a College activity.

9. Persistent or repeated violations of residencedwdities, procedures, or regulations.
10.Violations of any other Board policy.
Assault, Sexual Assault or Threat of Violence

11. Assault, battery, physical abuse, violence or thoéaiolence, or behavior that threatens the
health or safety of persons or College property.

12. Willful misconduct which results in injury or deatith any person on College property or
which results in cutting, defacing, or other injaoyany real or personal property owned by the
District.

13. Sexual assault, acquaintance/ date rape; or segtiaity without mutual and expressed consent.

14. Any physical act that is sexual in nature and itieerally performed in view of one or more
uninvolved persons without the effective conserdlbparties. This includes, but is not limited
to, the surreptitious recording and/or broadcastingexual acts.

15. Abusive behavior directed toward, or hazing of,ember of the College community.
Alcohol and Drugs

16.The use, sale, or possession of any controlledanits, drug paraphernalia, alcoholic
beverages, or any poison classified as such iBtisshess and Professions Code, Section
4160, Schedule D, except when alcohol, drugs, mrotias are lawfully prescribed and used
pursuant to medical or dental care or when lawfpdymitted for the use of research,
instruction, or analysis. Alcohol may be servedféitial College functions under very limited
circumstances under the auspices of the Collegadation, in keeping with District policy.

17.Presence on campus under the influence of anyaiteatrsubstance except when alcohol,
drugs, or narcotics are lawfully prescribed anddysgrsuant to medical or dental care.

18. Willful or persistent smoking in any area where &mg has been prohibited by law or by
regulation of the Board.

Acts of Dishonesty

19.Cheating, plagiarism or other acts of academicatiebty in connection with an academic
program at the College. For additional informatadrout this standard and consequences
related to violations of this standard, ggmendix Aof the Code of Conduct, “Statement of
Academic Integrity.”

20.Forgery, alteration, or misuse of College documemetsords, or identification, or knowingly
furnishing false information to the College.
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21. Misrepresentation of oneself or an organizatiohd@n agent of the College.
Unauthorized Possession or Use of College Property

22.Theft or damage to College property or propertihenpossession of, or owned by, a member
of the College community.

23.Unauthorized entry into, unauthorized use of, ause of College property, which includes
unauthorized entry into, alteration of, or unauthed use of College computers or databases.
(For additional information about this standard Beard Policy 824 and Administrative
Regulation 824.01, “Use of Information Resources.”)

Firearms, Weapons, or Dangerous Chemicals

24.Knowing possession or use of explosives, dangathesnicals, or deadly weapons without
prior authorization of the College President.

B.AUTHORITY OF INSTRUCTORS

Pursuant to the authority contained in EducatiodeC8ections 76030-76037, the Board
of Trustees permits an instructor to remove a stufitem his or her class for the day of
removal and the next class meeting. Removal skalinediately reported in writing

to the Vice President, Student Services. A studeyt be removed if he or she has
interfered with the instruction process.

C.APPLICABLE PENALTIES

In all situations, a student shall be informedhaf hature of the charges against him or
her and shall be given a fair opportunity to refimem. Arbitrary actions shall not be
taken by the College, and there are conditions uwtiech decisions may be appealed.
Disciplinary action may result in the applicatiditloe following sanctions:

* Warning

e Suspension

* Reprimand

» Disciplinary probation
e Summary suspension
* Expulsion

D. DUE PROCESSPROCEDURES

The Vice President, Learning and Student Developnoerdesignee shall review each
case of misconduct with the involved student artdrd@ne appropriate sanctions
and/or remedies.

11



The Vice President, Learning and Student Developnoe designee shall inform the
student in writing of the College’s actions and rppiate means of appeal. Students
may request a hearing to appeal a suspension arsexp.

For further information regarding students’ rightsd responsibilities, please contact
the Office of the Vice President, Student Serviddé® Code of Conduct is available on
the College web-site; www.redwoods.eahud in the Vice President’s office.

SUBSTANCE ABUSE PoLicy

The College recognizes that alcohol can pose tskise health and safety of individuals,
communities and society. California Education C8éetion 25608, and Board of Trustees
Policy No. 511, state that alcoholic beverageshateallowed on campus or at College-
sponsored events.

ON-CAMPUS ACTIVITIES
Use, distribution or possession of any controllgldssance, illegal drug and/or alcohol on
the College premises or at College-sponsored &eB\vis subject to disciplinary action.

Student violations will result in appropriate digaoary action.

STUDENT RIGHT-TO-KNOW RATES

In compliance with the Student-Right-to-Know andvais Security Act of 1990 (Public
Law 101-542), it is the policy of the Redwoods Commity College District and College
of the Redwoods to make available its completich taansfer rates to all current and
prospective students. Beginning in Fall 2000, aocobf all certificate-, degree-, and
transfer-seeking first-time, full-time students e/¢éracked over a three-year period. Their
completion and transfer rates are listed belows€&hates do not represent the success
rates of the entire student population at Collegd® Redwoods, nor do they account for
student outcomes occurring after this three-yesking period.

Based upon the cohort defined above, 26.9 perd¢enned a certificate or degree or
became ‘transfer prepared’ during a three-yeaodefrom Fall 2000 to Spring 2003.
Students who are ‘transfer-prepared’ have complgéetlansferable units with a GPA of
2.0 or better.

Based on the cohort defined above, 18.9 percamfeared to another postsecondary
institution, (UC, CSU, or another California ComntyrCollege) prior to attaining a
degree, certificate, or becoming ‘transfer-prepadeding a five-semester period, from
Spring 2001 to Spring 2003.

In addition all nursing students are to read the BRN web publication,
Professional boundaries, a nurse’s guide to the imp ortance of
appropriate professional boundaries

( ), and are held
accountable to practice according to this publication.

12



Academic Integrity and Honesty

Integrity and honesty are of utmost importance to t he profession of nursing
and to academic programs at College of the Redwoods . Students are
expected to maintain high standards of academic hon esty.

In accordance with the College of the Redwoods Statement on Academic Integrity,
academic dishonesty is subject to both academic and disciplinary action.

Forms of academic dishonesty include but are not limited to the following:

A. Cheating : intentionally using or attempting to use unauthorized materials
in any academic exercise.
Examples: looking at another student’s test during an examination; using
notes, books or calculators unless specifically allowed by the instructor;
using the services of a commercial paper mill; copying another student’s
homework.

B. Plagiarism : using another’s words or ideas as if they were one’s own,
Examples: handing in another student’s paper as one’s own, cutting and
pasting to create a paper from several sources; not using quotation marks
around copied text, paraphrasing or summarizing without attribution,
claiming credit for artistic work done by someone else.

C. Complicity : knowingly helping another to commit an act of academic
dishonesty.
Examples : taking a test for another; allowing another to copy from one’s
paper during an exam, providing a research paper, essay, or homework
answers to another student; disclosing test questions.

Individual faculty members may add to and clarify these definitions as they
pertain to the specific discipline. Such additions and clarifications should be
clearly stated in the instructor’s syllabi.

Penalties and Sanctions: Cases of academic dishonesty are subject to both
academic and disciplinary sanctions. The severity of the sanction will be
determined both by the seriousness of the offence and by whether it is a first or
repeated infraction by the student.

Academic Penalties: The academic penalty will be determined by the
individual faculty on a case-by-case basis. However, to maintain consistency
of sanctions imposed, instructors are expected to impose an appropriate grade
penalty. Major infractions—cases of blatant and intentional cheating or
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plagiarizing on a major assignment—may result in an F in the course. The
instructor will meet with the student as soon as possible after the incident and
will inform the student of the proposed sanction and will inform the student of
his/her appeal rights.

Disciplinary Actions:  All major infractions, regardless of the academic
penalty imposed, will be reported to the Vice President, Chief Student
Services Officer, by the faculty member. A cumulative record of all reported
offences by an individual student will be maintained by the Office of the Vice
President, Learning and Student Development.

The Vice President, Learning and Student Development, shall review each
case of academic dishonesty with the involved student. The student shall be
informed of the charges against him or her and shall be given a fair opportunity
to refute them. If an act of academic dishonesty is found to have occurred, the
Vice President, Learning and Student Development, in consultation with the
faculty member involved, will determine the appropriate level of sanction, and
will implement that sanction in keeping with the provisions of the Code of
Conduct. Although the progression outlined below may not be followed in
every case, the general guideline for dealing with such offences will be as
follows:

The first reported offense by a student will result in a written warning.
The second reported offense by a student will result in disciplinary
probation.

The third reported offense by a student will result in suspension or
expulsion.

All charges of academic dishonesty shall be processed in accordance with the
students’ rights as designated in Board Policy and the Student Code of
Conduct.

Student Rights and Responsibilities

The faculty of the nursing programs believes that nursing students are
members of the college and nursing program and therefore have both
rights and responsibilities. Students are adults who are expected to
read and follow the policies contained in this handbook. In addition,
faculty expects students to adhere to the rights and responsibilities of
fellow nursing students as defined by the National Student Nurses'
Association which are as follows:

Students have a right to sound education:

A right to and a responsibility for having a creative educational opportunity;

14



A right to and a responsibility for having the highest quality practitioner--
teacher;

A right to and a responsibility for achieving input into curriculum planning;
A right to and a responsibility for achieving self-directed learning;

A right to and a responsibility for achieving equal participation in all areas of
clinical practice;

A right to and a responsibility for participating in interdisciplinary activities;
A right to due process:

A right to and a responsibility to organize and participate in an organization
directed toward achieving professional goals.

A right to and a responsibility for facilitating change in health care delivery
through various channels;

A right to and responsibility for assembling and exploring fundamental and
current professional issues and concerns;

A right and a responsibility for organizing in a flexible structure to
encompass and represent the diversities within nursing and be
representative of the fundamental and current professional issues and
concerns;

A right to and a responsibility for fostering a better correlation between
nursing education and practice.

Responsibility/Liability of Instructors and Student S:

1) Each instructor and student is liable for his/her o wn actions at
all times.

2) lItis the responsibility of the instructor to:
a. Make student assignments compatible with the expected level of student

learning.

b. Direct and supervise the administration of medications and performance of

skills in which the student does not have mastery.

3) Itis the responsibility of the student to:



a. Keep the instructor informed of the status of assigned patients/clients and
progress with nursing activities.

b. Inform the instructor prior to assuming care of an assigned client if there is
a reason why he/she feels unprepared to assume that care/assignment.

c. Determine the level of oversight and supervision of the instructor (or
licensed staff nurse with the instructor’s permission) for medication
administration.

d. Perform independently only those skills in which she/he has received
instruction, feels confident to perform, and has been approved by the
instructor to perform.

4) The instructor has the right to refuse a previously failed student into the clinical
phase of the curriculum, if he/she knows that the student poses a threat to the
health and safety of the patients he/she cares for due to proven inability to
perform safe nursing skills and judgments; and the student has not
demonstrated satisfactory remediation of a previous deficit in nursing practice.

5) The instructor is not liable for the student who:
a. Acts without supervision or inconsistently with instructor’s authorization.
b. Does not follow instructions when performing in the clinical area.
c. Does not perform responsibly as outlined in section three above.

Confidentiality:

Nursing students, as members of the nursing profession, must demonstrate
respect for the privacy and confidentiality of others. As the client, often in a
vulnerable state, encounters the nurse, the nurse has utmost responsibility to
respect the client's right to determine his or her own self-disclosure. Based upon
the belief in the dignity of the human being, each nursing faculty member and
student shall maintain the privacy and confidentiality with each human being.

Students that breach patient confidentiality will be liable for damages resulting
from the breach and face possible termination from the program. Each student is
required to sign and submit the “Student Acknowledgement of Patient
Confidentiality” form, located in Appendix C upon entry to the nursing program.
This signed form will be kept as part of the student file.

Nursing faculty will provide students with a codingechanism for clinical assignments
that protect patient record information and idgnitit compliance with Health Information
Privacy Protection Act, (HIPPA).

Health, Safety, Malpractice Insurance and
Immunization Requirements

Physical Examination
Each student, prior to the beginning of his or her first semester of the Nursing
Program, must have a satisfactory physical examination completed by a physician,
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physician’s assistant, or family nurse practioner. Be sure to have the examiner use
the appropriate forms provided by the Health Occupations Department. This
MUST be completed prior to beginning the clinical portion of your Program.
Students sign a Release of Medical Information form (Appendix C) to authorize the
Health Occupations Department to provide clinical agencies copies of the
students’ immunization records and physical exam forms, upon agency request.

Physical Requirements for Nursing Students

The following list of physical requirements is to assist the MD, NP,
and/or PA in evaluating your ability to meet the ph  ysical requirements of the
CR Nursing Program. If at any time throughout the N ursing Program you are
unable to meet any of these requirements it is the student’s responsibility to
be seen by their health care provider for re-evalua  tion. All changes in health
status and ability to continue to meet the physical requirements of the
program must be documented by the provider and subm itted to the Director
of Nursing and Health Occupations.

1) STANDING/WALKING — 75 — 95% of workday spent standing/walking on
carpet, tile, linoleum, asphalt and cement while providing and managing
client care, gathering client supplies and medications, obtaining and
returning equipment. Approximate distance = 3 to 5 miles.

2) SITTING -5 — 25% of workday spent sitting while communicating with and
teaching clients, operating computers, answering the telephone, writing
reports, documenting, calling doctors, and scheduling appointments.

3) LIFTING — 10 — 15% of workday spent floor to knee, knee to waist, waist to
waist, and waist to shoulder level lifting while handling supplies (5 lbs — 20
to 30 times per shift), using trays (5 — 10 Ibs), and assisting with positioning
patients in bed/moving patients on and off gurneys and exam tables
(average weight 200 Ibs).

4) CARRYING — 65% of workday spent carrying items at waist level.

5) PUSHING/PULLING — 40% of workday spent pushing/pulling, using carts,
utilizing crash carts, opening and closing doors, pushing/pulling beds,
gurneys, and wheelchairs, and moving equipment and furniture.

6) CLIMBING — 15 — 25% of workday spent climbing stairs going to and from
other departments, offices, and homes.

7) BALANCING — 15 — 25% see climbing.

8) STOOPING/KNEELING — 10% spent stooping/kneeling while retrieving
supplies from medication carts, bedside stands, bathrooms, storerooms,
etc.

9) BENDING — 20% of workday spent bending at the waist while performing
patient assessments and treatments, gathering supplies, assisting patients
with positioning, adjusting patient beds and exam tables, bathing patients,
and emptying drainage apparatus.

10) CROUCHING/CRAWLING — 2% retrieving patient belongings.

11) REACHING/STRETCHING - 35% of workday spent reaching/stretching
administering and monitoring 1V therapy, gathering supplies, operating
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computers, disposing of equipment and linens, assisting with patient
positioning, connecting equipment. Cleaning office equipment. Retrieving
patient files.

12) MANIPULATING — 90% hand-wrist movement, hand-eye coordination,
simple firm grasping required and 90% fine and gross motor dexterity
required to calibrate and use equipment and perform CPR.

13) FEELING - 90% normal tactile feeling required to complete physical
assessment including palpation and notation of skin temperature.

14) TWISTING - 15% of workday spent twisting at the waist while gathering
supplies and equipment, administering care, and operating equipment.

15) COMMUNICTING IN VERBAL AND WRITTEN FORM - 95% ability to
communicate nursing actions, interpret patient responses, initiate health
teaching, document and understand health care activities, and interact with
patients, staff, faculty and peers.

16) HEARING — 95% ability to hear and interpret many people and correctly
interpret what is heard; auscultation, physician orders whether verbal or
over the telephone, patient reports and cries for help, fire and equipment
alarms, etc.

17) SEEING - 95% acute visual skills necessary to detect signs and
symptoms, coloring and body language of patients, color of wounds and
drainage, and possible infections anywhere. Interpret written word
accurately, read characters and identify colors in the patient’s record and on
the computer screen.

Proof of Immunity

As part of the physical exam, you must have proof of immunity to the following
communicable diseases by either immunization or blood titers: MMR — measles,
mumps, rubella; PPD — tuberculosis (chest x-ray if positive PPD); DT — diphtheria,
tetanus; Varicella — chickenpox; Hepatitis B — (a waiver may be signed for this
requirement only). The PPD is a requirement that must be documented annually.
A chest x-ray for those with previous positive TB tests needs to be repeated every
two years or sooner if respiratory symptoms are experienced.

Malpractice Insurance

Students are required to carry professional liability insurance. College of the
Redwoods provides minimal malpractice insurance in the event of student liability
at scheduled clinical or College laboratory sessions only. Individual coverage at
the student’s expense is recommended for all non-program activities related to
volunteerism or employment.

18



CPR

A valid/current CPR certificate is required to participate in the clinical portion of the
program. Certification from the American Heart Association BLS-C or American
Red Cross CPR, Infant, Child, and Adult 1 & 2 person rescue for the professional
rescuer is required.

19



College of the Redwoods Health Occupations
Injury or Exposure Guidelines Summary

Location In Clinical Setting In CR Skills or In Other College
Dental Lab Setting
Report To instructor To instructor or lab To instructor
immediately coordinator immediately
immediately
Call H.O. Director and Ext. 4111 Ext. 4111
Immediately | Barbara Franklin, HR
(476-4128)
Blood of Clinical Agency CR Blood-borne CR Blood-borne
Exposure and CR Blood-borne | Pathogens Exposure | Pathogens
Use Pathogens Exposure | Control Plan Exposure Control
Protocols Control Plan Plan
Injury Use of Clinical Agency CR’s CR’s
Protocols
Provider of Use Agency’s Students own health Students own
Care Protocols depending | provider or St. Joseph | health provider or
on injury severity Urgent Care St. Joseph Urgent
Care
Payment CR Worker's Comp | Primary - Student’s Primary -
own insurance Student’s own
Secondary - CR insurance
Student Accident Secondary - CR
Insurance Student Accident
Insurance
Paper Work | Worker's Comp Student Accident Student Accident
and Forms Form DWC-1 Insurance Claim form | Insurance Claim

Student Injury
Report or Sharps
Injury Report

completed by student
and instructor

Student Injury Report
or Sharps Injury
Report completed by
instructor

form completed
by student and
instructor

Student Injury
Report or Sharps
Injury Report
completed by
instructor
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GENERAL POLICIES ADN and LVN Programs

The following are general policies that relate to both the LVN and ADN nursing
programs. Students having questions or needs that relate to any of the policies
described should contact their program advisor or Director of Nursing and Health
Occupations.

Transfer and Challenge Policies

1) Certified Nursing Assistants, Home Health Aides, Licensed Psychiatric
Technicians, Licensed Vocational Nurses and others in health care worker
related categories who apply to the nursing program are offered educational
mobility opportunities that take into account their previous education and/or
work experience. Where applicable, academic credits shall be evaluated
and applied to nursing course requirements. Individual counseling and/or
testing for advanced placement is required to assist students in making
appropriate academic decisions.

2) Transfer credit is given for equivalent college course work taken at other
regionally accredited institutions. The Director of Nursing and Health
Occupations, campus student advisors/counselors and faculty subject
matter experts will ultimately determine transferable credits.

3) Students entering as transfer or challenge applicants are admitted by the
same criteria and process as students who are seeking readmission to the
program.

Program Completion

In order to be a graduate of the College of the Redwoods nursing program,
students must satisfactorily complete nursing courses at College of the Redwoods.
Students who advance place into the program with nursing courses taken from
other colleges must have course substitution forms that have been approved by
the Director of Nursing and Health Occupations on file in Enrollment Services.

Program Retention

1. A grade of "C" or better in all nursing courses is necessary to progress in
the nursing program. Each course syllabus delineates course evaluation
criteria and grading scale. Instructors may alert students with marginal or
failing grades as to their status, nonetheless the primary responsibility
remains with the student. Students are able to determine their own status
from their graded written work and clinical evaluations. Course faculty are
available by appointment to review student grades and status.
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2. A grade of “C” or better in all program and general education course
requirements is necessary to earn a nursing degree or certificate and to be
eligible for National Council Licensure Exam (NCLEX).

Exit Interviews

All students leaving the nursing program, for any reason, must schedule an exit
interview with the Director of Nursing and Health Occupations or Program
Coordinator within 14 calendar days. A remediation plan will be developed for
students who intend to apply for readmission. Failure to meet and remediate may
jeopardize the student’s ability to readmit. Please contact the Health Occupation’s
secretary for an appointment.

Readmission and Returning Students defined:

A readmission student is defined as a student who accepts a seat in a Health
Occupations Program and withdraws from class during the semester or a student
who fails to achieve a passing grade for any reason.

A returning student is defined as a student who is returning after being granted
a leave of absence from the Program.

Returning students are given priority over other students seeking admission or
readmission to the program.

Students may be readmitted only once into the ADN and LVN programs based
on space availability. Readmission, transfer, and challenge students will be
considered by lottery for the entire NURS and LVN applicant pool.

Program Dismissal

1. A student will be dismissed from a nursing program when he/she:
a. Earns a grade below "C" in a nursing course. (Unsatisfactory
summative clinical evaluation earns an F grade)
b. Demonstrates unethical, unprofessional/unsafe behavior as
determined by the Nursing faculty. (See Safe Practice Policy in this
handbook and NSNA Code of Ethics)

2. A student may be dismissed from the nursing program when:
a. His/her thought processes and decision making ability is impaired by
excessive stress, poor mental or physical health or the use of drugs
or alcohol. (See Impaired Student Statement)
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b. The Board of Registered Nursing (BRN) supports nursing
school development of policies and procedures related to
students who exhibit symptoms of severe stress, alcohol or
drug abuse, or unstable mental health. Please see the
Unsafe, Unethical and Unprofessional Conduct and
Performance section on this Handbook. The nursing faculty
are aware that through the successful completion of a
medical or psychiatric/rehabilitation program, compliance to
clinical performance and nursing standards of practice can
be achieved. College of the Redwoods nursing programs
comply with the BRN requirement for proof of rehabilitation.
Readmission will be based on evidence provided that meets
the exact criteria established by the BRN. The burden of
proof of rehabilitation is on the student. Letters of good
character or short-term mental health counseling will not be
acceptable, as proof. Criteria to be followed is found in the
Nursing Practice Act in Division 14, Title 16 1445. Criteria
for rehabilitation, a 1-5, b 1-6, and 1445. 1, Petition for
reinstatement. In addition, a remediation contract will be
required.

c. He/she does not comply with college or program policies.
See the College of the Redwoods Student Code of Conduct
and program policies listed in this Handbook.

d. He/she is unable to fulfill course objectives/requirements due
to excessive absences or other reasons.

3. A faculty advisory committee will review all potential student dismissals.

Program Readmission After Dismissal

1. If a student fails one or more program courses in a semester, there will be
one opportunity to repeat that course (or courses) as a readmission
student. If the student fails the repeated course or any other program
course, there will be no opportunity for re-admission to the nursing program
at College of the Redwoods.

2. Any student failed or dismissed from the nursing program, due to unsafe,
unprofessional or unethical behaviors, may not be eligible for readmission
to any of College of the Redwoods Health Occupations programs. The
Director of Nursing and Health Occupations will review each case
individually in consultation with the respective program faculty

Readmission Process

Readmission applications are available in the Health Occupations
Department office. A student who has been out of the program for two
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semesters or longer is required to complete a physical examination prior to
resuming clinical experiences.

Readmission to the nursing program should be accomplished within two
years from the time of exit. After an absence of more than two years,
currency of knowledge and skills will be assessed through the use of written
and skills examinations as determined by division faculty and administration
to determine semester placement.

Program Withdrawal

Students who wish to withdraw from the program should consult the C/R catalog
for school policy. Course faculty and academic counselors are available for
assistance and planning.

Program Readmission After Withdrawal

Students who withdraw from the program after classes begin will be required to
apply for readmission and will be placed on the readmission waiting list . A
student will be allowed only one readmission to the program.

Leave of Absence

1. Aleave of absence from the program may be requested for extenuating

circumstances. Examples of extenuating circumstances include pregnancy,
family emergency, acute or chronic health conditions that require
immediate attention. Verification of the reason for requesting a leave of
absence may be required.

In order to return to the Program, all students leaving the nursing program,
for any reason, must schedule an exit interview with the Director of Nursing
and Health Occupations or Program Coordinator within 14 calendar days.

Returning to the Program After a Leave of Absence
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A student who has been granted a leave of absence form the program will
submit a letter to the Director of Nursing and Health Occupations identifying
their intention to readmit to the nursing program.

A student who is granted a leave of absence will be considered a returning
student and given priority according to Program policy.

Return to the nursing program should be accomplished within two years
from the time of exit. After an absence of more than two years, currency of
knowledge and skills will be assessed through the use of written and skills
examinations as determined by division faculty and administration to
determine semester placement.



A policy on ATI TEAS testing and remediation contra  cts will be distributed to
all students in the beginning of the Fall semester after full faculty approval.
If you have questions about this policy please cont act the Health
Occupations office.

Due Process - Student Grievance Policy

According to Board policy, a student grievance is defined as a claim by a student
that his or her legal rights have been adversely affected by a College decision or
action.

Students may initiate grievance action against another student, an instructor, an
administrator, or a member of the College's classified staff if they feel any of the
following actions have occurred:

Accusation of mistake, fraud, bad faith, or incompetence in the evaluation of
a student's academic performance.*

Act or threat of intimidation, harassment, or sexual harassment.
Act or threat of physical aggression.

Violation of students' rights, which are described in the Education Code
(California Education Code, Section 76.000 et. seq.) and published in the
College catalog and other official documents.

Discrimination based on ethnic group identification, religion, age, sex, color,
physical or mental handicap in any college program, activity, or service.
(College Board Policy 809.)

*Note: SECTION 76224(a) of the California Education Code states:
"When grades are given for any course of instruction taught in
a community college district, the grade given to each student
shall be the grade determined by the instructor of the course
and the determination of the student's grade by the instructor,
in the absence of mistake, fraud, bad faith, or incompetence,
shall be final.”

The College of the Redwoods Student Grievance Policy (Board Policy No.
528) is available for students who desire to pursue grievance procedures.
Both formal and informal grievance procedures are available. The
recommended informal process is to discuss the situation first with the
instructor, second with the lead instructor for the course, third with the
Director of Nursing and Health Occupations or Campus Vice President of
Del Norte for students at that campus, fourth with the Vice President, Chief
Student Services Officer of Student Services or Senior Vice President,
Chief Instructional Officer of Academic Affairs (depending on the nature of
the claim), and last with the President. The aforementioned Board Policy
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outlines steps for formal grievances and is available through the Office of
the Vice President, Student Services or the College web page.

Nursing Advisement

Students are encouraged to seek course related advisement and counseling from
nursing faculty. All students should have an Education Plan (EP) o nfile in
Counseling to be sure that all nursing degree requi rements will be met at the
time of graduation.  Students cannot take the NCLEX exam until the A.S. degree
requirements are complete.

The Director of Nursing and Health Occupations is also available to students for
advising questions that cannot be answered by college counselors and nursing
faculty. All requests for course equivalency of classes taken at other colleges and
universities should be submitted to the college advisors, counselors, or subject
matter experts as early as possible to ensure that program requirements are met.
A form is available from the Health Occupations Department office for this
purpose.

Advising Students with Performance Deficiencies

When students find they are struggling to maintain the required 75% examination
average, they should approach the instructor to discuss possible options of
support and strategies for success. Faculty will direct the student to appropriate
counselors and advisors. Early connection between students and counselors
initiates remedial action for issues such as low to failing quiz grades, difficulty in
taking manual/clinical skills tests, expressions of defeat, or hostility toward
instructors or other students. Also see Unsafe, Unethical, and Unprofessional
conduct and Performance Policy.

All critical thinking and knowledge of nursing science is tested when the student
graduate sits for the RN NCLEX or PN NCLEX exam. Self-awareness is a key
factor in succeeding in the nursing field. Each semester builds on the mastery and
of the previous semester expanding increasingly complex curricular content.

Career counseling is encouraged at any time a student is experiencing lack of
satisfaction with the career or lack of academic success.

Background Screening

Several clinical facilities now require confidential background checks on student
nurses prior to clinical rotations. Students with prior convictions may be denied
access to some clinical sites. It is not possible for College of the Redwoods
nursing programs to reassign a different/alternative clinical agency. Therefore, the
student would need to decline admission or to withdraw from College of the
Redwoods’ nursing programs. Students are responsible for all expenses related
to background checks. Due to the confidential nature of the background check
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report, students might need to have more than one background screening during
the program. All readmit students must have repeat background checks.

At program completion in the application for licensure as an RN or LVN graduates
are required under law to report all misdemeanors and felony convictions as well
as disciplinary action against the applicant’s professional license. Students with
prior legal or professional disciplinary action are encouraged to contact the
respective licensing board, BRN or BVNPT, to ascertain their eligibility for
licensure. Both agencies have pertinent information on their respective web sites.

Enrollment between the RN and LVN Programs

If a student fails the RN or LVN program, application to the “other” program will not
be automatic. The student must submit an application and have Director of
Nursing and Health Occupations and faculty approval for the change in program.
Only one readmission to College of the Redwoods nursing programs is possible.

Scheduling Procedures

Clinical lab assignments are made by the ADN/LVN faculty to meet the student's
learning needs. It is the student's responsibility to make necessary arrangements
so work schedules, transportation needs, family responsibilities, etc., do not
conflict with clinical assignments.

Communications

Any changes in name, email or postal address and/or phone number must
be reported in writing to the theory and clinical instructor(s) and the Health
Occupations Department office prior to the change or within 24 hours.

Each student must make available a telephone number/email where she/he
can be reached directly or by message. Student must be available for
contact following clinical to answer questions regarding assignment. An
e-mail address is required.

Class time will be used for instruction only. Community events, classes,
workshops, job announcements, etc., will be posted.

Ceremonies and Outside Activities

Ceremonies: Students are encouraged to attend the College of the
Redwoods graduation exercises to receive their AS degree or Certificate of
Achievement and the program nursing pinning ceremony.

Outside Activities: Another component of the nursing programs is
community involvement. Each year, there are many outside-of-class
activities in which students may participate in at least one event. Such
events may include: blood drive, health fair, career fair, high school visits,
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blood pressure screening, and others. NURS 199 course allows credit for
community activities and NURS 24 in the ADN program has a mandatory
community service requirement.

Program Evaluation

In-progress and graduate follow-up survey instruments are utilized to evaluate the
program, curriculum, faculty, and clinical facilities. Students are strongly
encouraged to complete these forms. Student input is vital to maintaining high
guality program(s) that are current and user friendly. Computer assessment tests
in nursing will be offered as they are available.

Contact Information: BVNPT and BRN
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BVNPT - Board of Vocational Nursing and Psychiatric Technicians

Students are encouraged to view the Board of Vocational Nursing and
Psychiatric Technicians website at www.BVNPT.ca.gov for information.
The BVNPT address and telephone are:

2535 Capitol Oaks Drive Suite 205
Sacramento, CA 95833
916-263-7800

BRN - Board of Registered Nursing
Students in the Associate Degree Nursing program are also encouraged to

view the Board of Registered Nursing website at www.RN.ca.gov for
information. The BRN address and telephone are:

1625 Market Blvd Suite N217
PO Box 944210
Sacramento, CA 95834
916-322-3350
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ACADEMIC STANDARDS and POLICIES

The following are policies for College of the Redwoods LVN and RN students.
These policies apply to all students in every semester of the two nursing
programs. In addition further directives may be instituted by individual clinical
agency policies.

Attendance

In accordance with the College of the Redwoods Student Responsibilities listed in
the College Catalog regular attendance in nursing program lectures, labs and
clinical sessions promotes success in course work. Therefore, students are
expected to attend ALL sessions of each class in which they are enrolled.
Absences are permitted only in unavoidable emergencies. Students are
responsible for all missed content and assignments.

Classroom attendance:

Individual student participation is expected in all classes. Tardiness, arriving late
to class, leaving before the scheduled end of class, and/or excessive absences
compromise student success.

Clinical & Lab Attendance:

Unavoidable clinical absences in excess of one week for the entire semester
require that students submit a Petition to Continue form (Appendix B) identifying
alternate activities to replace the missed clinical learning. Course faculty must
approve the alternate learning. Any absence may jeopardize a student’s ability to
satisfactorily complete clinical objectives of a rotation. Course specific attendance
requirements are delineated in the course syllabus.

Permission from the health care provider to return to clinical practice is required for
any student experiencing a change in health status e.g. communicable disease,
surgery, cardiovascular complications, pregnancy etc. or who has experienced an
acute injury or emergency e.g. heart attack, accident, psychiatric crisis.

The program expectation is that students report on duty and are ready for clinical
responsibilities at the scheduled clinical time. In the event of unavoidable absence
from the clinical area, the student must notify the clinical agency at least one hour
prior to the scheduled clinical time as described in the agency’s guidelines and
those of the instructor. Each clinical lab instructor will provide additional
instructions for notifying faculty of absences.

31



Assignment and Evaluation (Grade) Policies
Course Assignments

To demonstrate mastery of course objectives, students will accomplish a variety of
assignments. Each nursing course faculty team will develop the assignments and
the grade distribution for all course work including examinations and written
assignment. Explanation and grading criteria will be listed in each course
syllabus. The required style resource for written work in the nursing program is
the American Psychological Association, APA format.

In combined lecture and clinical courses, there are three components that
determine the final course grade.

The clinical portion of the class is evaluated on a pass/fail basis. The
clinical faculty determines whether course clinical competencies are
met/not met. Students must pass clinical in order to continue in the
program. Failing clinical results in an “F” for the final course grade.

The quiz average (with the lowest quiz score dropped), midterm and
final examinations are combined and the % score computed. Students
must have 75% cumulative examination score in order to pass the
course and progress in the program.

Critical Thinking Assignments (CTA) scores (see explanation below) are
included in your final course grade. The overall final course grade
must be 75% to pass/progress

Theory only courses do not have clinical components; cumulative examination and
CTA scores determine grades in these courses. Skill performance evaluations in
addition to cumulative exam and CTA scores determine final course grade.

Test Review Policy

Each student is responsible for monitoring his or her course grade standing
through the semester. Grades are posted for students, and faculty are available to
clarify a student’s standing and review grade calculations.

In order to provide timely feedback, all questions and concerns about grades
received on assignments, quizzes, and tests must be brought to the course faculty
within two weeks after the assignment has been returned or the grade has been
posted. Quizzes and exams are available for review and study by appointment
throughout the semester.
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Final exams can be reviewed by appointment. Please contact course faculty or
the Health Occupations Office (during school breaks).

Specific Course Evaluation Information:

Examinations: Quizzes, Midterm & Final Exams

Each course syllabus describes the details and schedules of testing and grading
expectations. The course teaching team will grant permission for an alternate
arrangement for midterm and final examinations only in extreme circumstances.
The faculty will retain all quizzes and exams.

Critical Thinking Assignment(s): CTA

Due date(s) for CTA assignments are posted in the class schedule. Five (5)
percentage points will be deducted from the CTA assignment grade for every
business day the paper is late. Students are requested to attach the grading
criteria sheet to the CTA assignment at time of submission. No re-writes will be

afforded to substandard CTA assignments. Completion and submission of all
written assignments is mandatory. Failure to submit a CTA results in failure (“F”
grade for the course).

Clinical Evaluation

Evaluation in the clinical area is an ongoing process. Each student makes
continuous, daily/weekly self-evaluations of clinical performance in the clinical
journal, clinical opportunities records, and reviews written feedback from clinical
faculty.

The clinical faculty makes continuous, daily/weekly student evaluations of clinical
performance and gives verbal, written and/or electronic (email) feedback
throughout the ongoing clinical experience.

The student and the clinical instructor complete a written evaluation of student
performance at the end of the clinical rotation. Upon request, a copy of each
evaluation will be given to the student; the original is maintained in the student’s
file in the Health Occupations office.

Skills Lab Referral (SLR):

Students identified as needing remediation for a skill(s) or other clinical
competency(s) will be given a SLR form to assist the student with further
instruction, demonstration, and/or practice. Please see specific instructions and
SLR form (Appendix B).

Anecdotal :
Anecdotal records are faculty-initiated with student-generated responses to an
incident usually related to clinical learning; however they may also be appropriate
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to classroom, college laboratory, and other activities. Incidents such as lack of
preparation for clinical practice, demonstrating unsafe, unethical, or unprofessional
conduct would warrant the generation of an anecdotal record. Anecdotal records
become part of the clinical evaluation and support low ratings on the clinical
evaluation form. Please see Anecdotal form and instructions in Appendix B.

Conference Summary:

At any time in a semester when student practice indicates that a clinical failure is a
possible outcome, faculty and student will jointly complete a Conference Summary
(see Appendix B).

Grading Scale:

A grade of “C” or better is required for progression and completion of the nursing
program. A minimal average of seventy five (75) percent is required for a passing
grade of "C." In the nursing program, the following letter grade symbols and GPA
will be awarded for the attainment of the following numerical grades:

Grade Course Grade (%) Clinical GPA Definition
Symbol Component
A 95-100 Pass 4.0 Excellent
A- 90-94 Pass 3.7 Excellent
B+ 87-89 Pass 3.3 Good
B 84-86 Pass 3.0 Good
B- 81-83 Pass 2.7 Good
C+ 78-80 Pass 2.3 Satisfactory
C 75-77 Pass 2.0 Satisfactory
D 65- 74 Pass 1.0 Poor — No Progress
F < 65 or clinical failure Fail 0.0 Fail. No Progegon
W Official Withdrawal

UNSAFE, UNETHICAL and UNPROFESSIONAL CONDUCT
and PERFORMANCE

Maintaining client safety is the overriding principle in clinical practice. To insure
safe client care and ethical, professional practice nursing students will provide
care within the guidelines of the Nursing Practice Act or the Vocational Nursing
Practice Act, the Academic Standards and policies listed in this Handbook, the
NSNA Code of Ethics and the CR Student Code of Conduct. Nursing students
must function at the expected clinical level as stated in course objectives and
clinical evaluation forms. Nursing faculty have the unquestioned authority and
responsibility to identify student conduct and performance in the academic and/or
clinical area that are unsafe, unethical, and/or unprofessional, take immediate
corrective action, and provide remediation contracts, if appropriate.
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For each student to provide safe care, he/she must be able to make sound
judgments. Thought processes and decision-making can be adversely affected by
excessive stress, poor mental or physical health and the use of drugs and alcohol.
Impaired by the aforementioned factors, the student can easily make unsafe
decisions, and therefore jeopardize client safety.

The student whose thought processes and decision-making ability is impaired by
excessive stress, poor mental and/or physical health, or the use of drugs and
alcohol will be considered unsafe to provide client care and will be dismissed from
the clinical setting. Time away from the clinical experience will be considered
absence. The student will be subject to review by a nursing faculty advisory
committee and possibly the college disciplinary process. In addition the student
will be counseled about the importance of seeking voluntary aid for such
conditions that could, if left unattended, lead to disciplinary action and may prevent
them from being licensed to practice nursing in the State of California.

As health care professionals, we recognize that excessive stress, poor mental and
physical health, and dependency on drugs and alcohol are conditions that can be
treated by early recognition and rehabilitation. Rehabilitated students will be
encouraged to re-enter the educational process for successful completion of a
nursing program.

Procedure :
When student practice is unsafe, unethical or unprofessional the following
procedure will be implemented.

Step 1: The nursing faculty member will require that the student complete
an anecdotal record of the event and provide the student with a verbal and
written description of conduct and performance observed. Some conduct
and behavior may necessitate immediate dismissal of the student from the
academic or clinical area. The student and the nursing faculty member will
have a conference at an agreed upon time as soon as possible after the
event. A specific written remediation plan in a conference summary will be
developed, and signed by the student and the faculty to address the unsafe,
unethical, or unprofessional conduct and performance and prevent
repetition. In the instance of unsatisfactory skills performance, a laboratory
skills referral will be made; either student or faculty may initiate the skills lab
referral. The Director of Nursing and Health Occupations and course
instructors of the Nursing Program will receive a copy of the remediation
plan within 72 hours as well. NOTE: Some conduct and performance may
result in immediate dismissal from the program and further College
disciplinary action.

Step 2: When a student fails to completely comply with the specifications of
the conference summary, or if the identified conduct and performance
continues, the student will be dismissed from academic or clinical areas and
the situation will be referred to a faculty advisory committee for review. A
conference will be held with the nursing faculty member, student, and
Director of Nursing and Health Occupations to determine a course of action.
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If student continuation in the program is appropriate, an additional written
contract will be developed to continue to monitor and correct unsafe,
unethical, or unprofessional conduct and performance. Continuation in the
program is contingent upon follow-through with specific contract directives.

Step 3: Students failing to comply with the contract shall be dismissed from
the program and shall receive an unsatisfactory clinical evaluation and a “F”
grade for the course. Students dismissed from the nursing program for
unsafe, unethical, and unprofessional conduct or performance may initiate
the grievance according to college policy #528.03 as outlined previously in
this section of the handbook.

Test Taking in Nursing Programs

As delineated in the Assignment and Evaluation Policies section of this handbook
and in each nursing course syllabus, nursing course faculty develop quizzes and
examinations to measure student mastery of course objectives. Each quiz and
exam grade provides the test taker information about what content has been
mastered and what remains to be mastered. In nursing courses all theory content
has direct application to clinical practice; mastery of nursing content promotes
practice that is safe and grounded in scientific and humanistic principles.

In each nursing course an overall computed grade of quizzes and exams scores of
75% is required to pass the course and progress to the next semester in the
nursing program. Therefore, students who are not achieving a 75% grade and
who want to improve their performance can seek assistance from their
instructor(s), the Academic Support Center (ASC), and/or Disabled Students
Programs and Services (DSPS). In the nursing programs student success is very
important; students should maximize the use of all campus resources that will
contribute to success.

In addition the faculty have adopted several practices to support student success.

Quizzes and exam are usually administered during the first portion of a scheduled
class meeting. In consideration of the type of questions on the exam faculty will
provide sufficient time for students to complete the tests. Students who are unable
to complete the tests in the allotted time should consult with the instructor(s).

To minimize class disruption during test taking, students should expect to be in
class at least five minutes before the schedule start of class; tardiness to exams
interrupts concentration of others and reduces the time available to complete the
exam. During quizzes students remain seated until all quizzes have been
completed and collected. During the midterm and final exams the faculty will
dismiss students who have completed test taking at intervals to minimize
classroom disruption. Extensions in time to complete tests are not available to
students arriving late.
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Students who are absent or arrive at class after quizzes are completed will not be
permitted to take the quiz and will receive a zero grade for that quiz. In extreme
unavoidable circumstance as determined by the instructor(s) in consultation with
the Director of Nursing and Health Occupations absence for course mid terms and
final exams will be considered on a case-by-case basis.

For students with test taking accommodations through DSPS requiring the use of
the ASC, faculty will provide tests to the ASC in sufficient time and with specific
instructions to satisfy the student accommodation.

Cell phones, graphing/programmable calculators, and PDAs may not be used
during the administration of tests. Department owned calculators are available
when computation will be needed. Individual faculty may provide additional
instructions on student seating during exams, faculty proctoring of exams, and
alternate formats of testing materials.

In all circumstances of intentional using or attempt to use unauthorized materials
or information from other students or their exams during testing will be considered
cheating in accordance with the College of the Redwoods Statement on Academic
Integrity.

Clinical evaluation in nursing courses with a clinical component is separate from
the theory grade and must be satisfactory to pass the course.

Faculty will provide on going grade averages throughout the semester. All
disputes about grade calculation or unfair treatment should be directed to the
course instructor(s) as soon as possible. If the issue cannot be resolved with the
faculty, the student should contact the Director of Nursing and Health
Occupations. If the issue persists without resolution, students may contact the
Vice President of Academic Affairs.

Clinical Dress Code Policies

Students are required to appear in the clinical facilities in complete uniform unless
otherwise designated. Your appearance needs to reflect a sense of self respect,
attention to detail and professionalism. Uniforms must be clean, neat, wrinkle-free
and professional. Uniform specifications:

Dresses: White or Burgundy dress uniforms with sleeves; skirt length
no shorter than the middle of the knee.

Jumpsuits White or Burgundy.

Pants: White or Burgundy pants. No jeans. No sweatpants.
Culottes White or Burgundy no shorter than the middle of the
knee.

Tops: Burgundy shirts

Burgundy blouses
Burgundy scrub tops

PLEASE MAKE SURE THAT YOUR PANTS AND TOP ARE THE SAME SHADE
OF BURGUNDY!

37




Name Tags/ I.D.

Badge (Required):

Photo I.D. name badges available from the LRC (Library) must be
worn at most clinical experiences. Program faculty will announce
any variation in name badge use. Health Occupations Photo I.D.
badges are blue in background.

An approved program patch should be sewn on the right uniform
sleeve and cover-ups, centered 2-3 inches below the seam line.

iﬁg;aerg _Program patches must _be visible_at all times. Patches are available
o in the bookstore. Vocational nursing students must also display a
(Required): “SVN” chevron.
Solid burgundy tops with sleeves with program patch on right
Tops: sleeve. No printed messages, loose tie strings, lace, scoop necks,
or over-sized sleeves, ruffles.
) All cover-ups (vests, sweaters, blazers) must be burgundy with
Cover-ups: program patch on right sleeve.
Lab coat: 3/4 length white lab coats may be required at some clinical facilities
Note: All long sleeves must be able to be pushed back to elbows for
hand washing
Must be clean, all white or all black and in good repair. Shoelaces
Shoes: must match shoe color. Sandals or backless shoes without straps
are not permitted. Athletic shoes must meet these requirements.
Stockings must be worn with skirts or dresses (either white or
Socks/Stockings: | neutral colored.) Socks must be white or black. No colored socks.
No leggings which show below skirt, pants, etc.
Must be worn and be unobtrusive (no colored or patterned
Undergarments: | undergarments that show through uniform.) White turtlenecks may
be worn under shirt, blouse, or dress.
Belts If visible, must be white or black.
Fanny Packs & Solid colors only.
Aprons:
Must be simple and not interfere with work. All jewelry must comply
Jewelry: with principles of asepsis and not cause injury to client. Body
ornaments are not acceptable in clinical setting.
Must be small stud-type or hoops less than 1 inch in diameter; to be
Earrings: worn only in ears (not nose or other visible areas). No more than
one per lobe. No bars or ear cuffs.
Necklaces: One, single strand. No large pendants.
Bracelets: None.
Rings: One ring or wedding set only. Large stones should be avoided
Must be clean, well groomed, neatly arranged and secured to
Hair: prevent fglling into sterile field. Color must be genetically
' possible,i.e., no blue, purple etc Male students must keep beards
and mustaches clean and neatly trimmed, or be clean-shaven.
Finger nails should not extend beyond the finger tips, no artificial
nails, no colored nails, i.e. blue, purple etc. Only light pink or clear
Nails: polish is acceptable. No nail jewelry. For the duration of the time
you are a student in any of the health occupation areas, this policy is
mandated.
Due to the possible chemical sensitivity in others, we recommend
Hygiene: that you do not wear scented perfumes, aftershave, and lotions.

Offensive body odor is to be avoided through regular hygiene
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measures. Personal cleanliness is mandatory in order to maintain
asepsis.

Bandage scissors, black ballpoint pen, small note pad, wristwatch
with a second display, and stethoscope. Suggested but not
required: Penlight, clamp (Kelley hemostat), and small calculator.

Required
equipment:

The clinical instructor has the authority to determine compliance with this dress
code. A student who does not conform to the dress code will be dismissed from
the clinical area, resulting in a clinical absence. College of the Redwoods student
uniforms are only worn in the agency clinical area and other College sponsored
community activities. Individual concerns regarding dress code will be submitted to
a faculty committee for review.

The clinical instructor has the authority to determine compliance with this dress
code. A student who does not conform to the dress code will be dismissed from
the clinical area, resulting in a clinical absence. College of the Redwoods student
uniforms are only worn in the agency clinical area and other College sponsored
community activities. Individual concerns regarding dress code will be submitted to
a faculty committee for review.

The clinical instructor has the authority to determine compliance with this dress
code. A student who does not conform to the dress code will be dismissed from
the clinical area, resulting in a clinical absence. College of the Redwoods student
uniforms are only worn in the agency clinical area and other College sponsored
community activities. Individual concerns regarding dress code will be submitted to
a faculty committee for review.

The clinical instructor has the authority to determine compliance with this dress
code. A student who does not conform to the dress code will be dismissed from
the clinical area, resulting in a clinical absence. College of the Redwoods student
uniforms are only worn in the agency clinical area and other College sponsored
community activities. Individual concerns regarding dress code will be submitted to
a faculty committee for review.

Clinical Practice Policies

Clinical rotations are planned by the faculty to best meet student learning needs.
Therefore special consideration cannot be given to meet student preferences.
Clinical rotations will be scheduled throughout the week (weekends included) and
may occur at any time during the 24 hour day in locations that may extend outside
of Humboldt /Del Norte counties.

Nursing students must be fully prepared to provide care in the clinical setting.
Preparation includes but is not limited to: thorough understanding of the client(s)
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condition, diagnostic and treatment plan, medications, and nursing care needs. In
addition students must complete required nursing skill lab competencies for
specific interventions. Students participate in the delivery of client care in
collaboration with the nursing faculty and nursing staff at the clinical facility.

The following procedure policies will guide you in your clinical practice.

A. Procedure Policy

1. All clinical procedures must be performed safely and according to
standardized practice as described in clinical facility policy and
procedure manuals and/or published procedure textbooks.

2. All clinical procedures will be performed in compliance with student's
scope of practice as outlined in the appropriate State of California’s
Nurse Practice Acts (RN and/or LVN).

3. All procedures performed by a student in the clinical setting for the first
time must be supervised by a licensed person (preferably by the clinical
instructor).

4. Removal of sutures, skin clips, vaginal packing, and Penrose drains
must be performed under the direct supervision of the instructor (or
licensed person with the consent of instructor).

5. When caring for a deceased client, equipment must not be discontinued/
removed from a patient until pronounced dead by the physician, and the
instructor has authorized the student to proceed.

B. Consents/Physicians' Orders

1.

2.

40

LVN/RN students are not to witness or sign consents or wills of any nature.

RN students are not to take verbal or telephone physicians' orders unless
witnessed and co-signed by a licensed staff nurse.

RN students are not to transcribe written physicians' orders unless
witnessed and co-signed by a licensed staff nurse.

LVN students are not to transcribe written physicians' orders.

LVN students are not to take any verbal or telephone orders.



C. Administration of Medications
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1. General Policies for Medication Administration

a.

Initially, all medication administration will be supervised
by the instructor, or with the consent of the instr uctor, by
the staff RN . As students achieve competency in medication
administration, clinical faculty will determine the degree of
faculty collaboration and consultation for specific medications.

Students are expected to:
1) Practice the "Five Rights' of medication administration.

2) Implement appropriate nursing actions for administered
medications.

3) Make ongoing assessments of client pertinent to
medication before, during and after administration (client
observations, pain scale, vital signs, and lab reports).

4) Document all administered medications on appropriate
client records (MAR, Flow Sheets, narcotic record, etc.)
according to clinical facility policy.

5) Use filter needles for all medications drawn from ampoules.

6) Use "Z” track technique of medication administration for
irritating parenteral meds (such as: oil-based delestrogen);
using procedure prescribed by the clinical facility and/or
published skills procedure resource.

7) Waste controlled substances only with instructor and RN
witness who co-signs narcotic record.

8) Give IM medications to clients under the age of six in the
vastus lateralis only.

9) Give heparin and insulin only when prepared medication
has been checked by two licensed nurses (one of whom may
be the instructor).

10) Adhere to clinical facility policies when administering
insulin, heparin, or other specially designated medications.
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c. Students may NOT:

1) Carry narcotics keys or be responsible for change of shift
narcotics count. (N-24 Geriatric/Leadership experience may
be different with the instructor’s individual approval.)

2) Administer Inferon.

3) Give Bolus or “Push” IVP meds to pediatric, newborn,
and/or laboring clients.

4) Administer IV cancer chemotherapeutic agents.
5) Change or add medication to PCA pumps.

6) Prepare and/or administer emergency medications, such
as: lidocaine, dopamine, Nipride, etc)

2. Specific Policies for Intravenous Medication Ad ministration

a. All IV medications must be prepared and administ ___ered under
the DIRECT supervision of the clinical instructor.

b. LVN students are limited _ to the following activities related to IV
therapy:

1)

2)

3)

Count drip rates, observe IV pumps, and report findings
(cannot adjust rates).

Observe |V sites and report findings (cannot remove or
change dressings).

Gather subjective data from the patient and report findings.

c. In addition to the activities listed abo  ve, RN students MAY :

4)
5)
6)

7)

8)

Superimpose |V solutions.

Flush IV lines with saline according to agency policy.
Change dressings on peripheral lines.

Change dressings and discontinue central lines as permitted
by the facility and after successfully completing the central
line skills competencies.

After successfully completing the IV piggyback (IVPB)

competencies with the clinical instructor or with the consent
of the clinical instructor under the direct supervision of the
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staff registered nurse, administer any routine IVPB
medication that the client has previously received.

9) May, after successfully completing the IV push (IVP)
competencies, and with the clinical instructor, or the consent
of the clinical instructor under the direct supervision of the
staff reqistered nurse, administer the following IV push
medications:

a. Any routine IVP pain management medication that the
client has previously received

b. Any other routine IVP medication that the client has
previously received such as IVP Lasix

7) Hang blood and blood products after successfully completing the
blood products skills competencies.

8) Perform Venipuncture following these guidelines:

a. Students will be directly supervised by the clinical
instructor or the assigned staff nurse with the
instructor’s permission.

b. Students have discussed the procedure with their
clinical instructor prior to initiating the procedure.

c. Students have successfully completed IV skills
competencies.

9) May administer TPN and interlipids, after successfully
completing IV competencies, and with the clinical instructor, or
the consent of the clinical instructor under the direct
supervision of the staff registered nurse,

10) Monitor and document PCA and epidural client response.

d. Administration of Blood and Blood Products

1) Blood and blood products may be administered by RN
students only under direct supervision of instructor.

2) Blood products will be, double-checked by instructor,
students and staff nurse prior to Administration. Students
will administer blood and blood products according to
hospital policy.
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3) Prior to initiating blood transfusion, students will obtain
baseline vital signs and record data appropriately.

4) Students will make ongoing assessments during
transfusion as required by hospital policy.

Specialty Areas
1. Pediatrics:

a) All medications must be prepared and administered under the
direct supervision of the instructor, or with the consent of the
instructor by the staff RN.

b) IM medications to patients under the age of six will be
administered only in the vastus lateralis.

c) Students may not give IV push meds on pediatric clients.

d) Side rails, crib covers, and infant/toddler restraints will be properly
utilized at all times to prevent falls on all children under six.

2. Obstetrics:

a. All medication administration will be supervised by the instructor,
or with the consent of the instructor, by the staff RN.

b. All IV medications must be prepared and administered under the
DIRECT supervision of the clinical instructor; however, students
may NOT give IV push meds on newborn, and/or laboring clients,
nor give critical IV medications, such as Pitocin and Magnesium
Sulfate to laboring or recovering post-partal clients. However,
students are encouraged to observe staff nurses and/or their
nursing instructors in the preparation and administration of these
critical IV medications to enhance their learning process.

c. Students must have the DIRECT supervision of the clinical
instructor and/or Staff RN with instructor’s permission to perform
procedures (e.g., administer medications, gavage feedings, etc.)
on newborn infants in the nursery.

d. Students are not allowed to perform vaginal exams; students should
consult with instructor prior to doing PKU testing.

e. Students may care for pre-term infants under the DIRECT
supervision of the assigned staff nurse.

f. Students may do initial newborn admission assessments and
provide care under DIRECT supervision of instructor.



3. Critical/Intensive Care Units/Telemetry/Short S  tay Surgery or
Emergency Department:

a.

Students will be assigned clients on a daily basis. Students are
to provide care to the assigned patients under the direct
supervision of the staff nurse.

Students must receive the consent of the clinical instructor, prior
to performing any invasive procedures. Once permission has
been granted, students may perform the identified procedure
under the direct supervision of the staff nurse and in accordance
with the program and hospital policies.

Students are not to administer any medications without the
consent of the clinical instructor and under the direct supervision
of the staff nurse or clinical instructor.

All medication administration must follow the ADN program and
hospital’s policies.

Students may, with the consent of the clinical instructor and
under the direct supervision of the staff nurse, administer the
following IV medications:
i. Any routine IV antibiotic therapy that the client has
previously received
ii. Any routine IV pain management medication that the
client has previously received
iii. Any other routine IV medication that the client has
previously received such as IV Pepcid

Students may NOT perform the following
i. Administer any IV chemotherapeutic agents
ii. Prepare and/or administer emergency medications (e.g.
dopamine, lidocaine, etc.)
iii. Prepare and/or administer IV narcotics through PCA or
epidural infusion

All policies listed in this Handbook are subject to change in the event of
extenuating circumstances and or revision; please c onsult the department
web page for the most current policies. Students w il be notified of changes

in policies that occur during the academic year.
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RN / ADN
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Associate Degree in Nursing (ADN)
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College of the Redwoods — HEALTH OCCUPATIONS

Associate Degree, Nursing (ADN)
Registered Nursing Program

Philosophy

The faculty believe that individuals are holistic, multi-system beings encompassing
mind-body-spirit. A person is viewed as whole and complete, regardless of illness
or disease. Each person’s model of his or her own world is unique and influenced
by a multiplicity of factors, including but not limited to: culture, spiritual connection,
past experiences, genetics, environment and growth and development. In a health
care system a client can be defined as an individual, a family or a community.

The faculty believe that health is a dynamic condition based upon a person’s
ability to adapt and is not simply the absence of disease or infirmity. Each person’s
perception of health along the health-illness continuum is unique and personally
described, encompassing mind-body-spirit.

The faculty believe that nursing is a dynamic, interactive, transpersonal
relationship between nurse and client which aids the individual to identify,
mobilize, and develop his or her own strengths. Nurses seek to know and
understand the client’s personal model of his or her own world and to appreciate
its value and significance from the client’s perspective (Erickson, Tomlin, and
Swain, 1983). Nursing is both an art and science, which integrates a special core
of nursing knowledge with other disciplines, and uses a nursing process
framework. We believe that a core principle in nursing is caring. Coming into the
moment with a client with an authentic, caring and healing intent is paramount. We
believe that nursing joins with the client on a mutual search for wholeness of being
and becoming, in order to potentiate comfort measures, pain control, a sense of
well being, wholeness, or even spiritual transcendence of suffering (Watson,
1996).

The faculty believes that the responsibility for learning is shared by both the
student and teacher. Students, like clients, vary in experiences, values, cultural
beliefs, needs, goals; learning styles and have different potentials for growth and
levels of motivation. We are committed to sensitive, flexible, caring and creative
education while maintaining high standards of competence and accountability. The
teacher’s role is to guide student discovery; positively facilitate student’s
capabilities; and motivate growth and critical thinking abilities. We strive to instill
the value of learning as an ongoing, lifelong process, which provides the student
with not only professional competency but also personal transformation.

This philosophy statement comes from a collaboration of nursing faculty with a
basis from several sources including, but not limited to, College of the Redwood’s
Philosophy and the Nursing theories of Modeling-Role-Modeling (Erickson, Tomlin
and Swain, 1983) and Human Caring (Watson, 1999).
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ADN Program Terminal Objectives
Provider of Nursing Care

1. Formulate and evaluate nursing care plans, based on the nursing
process, to assist clients throughout the life span.

2. Demonstrate respect of the client’s uniqueness, developmental level,
perceptions and values, and joins with clients on a mutual search of their
wholeness of being and becoming.

3. Apply knowledge from the biological, physical and behavioral sciences, to
clients who have multiple, complex, health problems or critical
illness/injury with unpredictable outcomes.

4. Demonstrate a commitment to providing client-centered holistic care and
client advocacy through an interactive, transpersonal, caring collaborative
approach involving the client, family, and members of the health care

team.

5. Evaluate the effectiveness of the communication process between
clients, families and other health care team members in acute and critical
care areas.

6. Independently design and implement goal-directed teaching plans based

upon identified needs of clients with complicated and critical conditions.
Manager of Nursing Care

7. Demonstrate critical thinking to problem solve, organize, prioritize, and
delegates care for a group of clients.

8. Provide effective leadership for other health care team members in a
caring collegial manner.

9. Use current technology to provide quality care and manage care in an
efficient and cost effective manner.

Member of the Profession of Nursing

10. Demonstrate accountability for the provision and evaluation of nursing
care that conforms to professional standards and incorporates legal and
ethical responsibilities of the nurse, especially the rights of clients.

11. Demonstrate autonomy and recognize own needs for life-long learning,

continuous self-development, personal transformation, and professional
growth.
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ADN Program Objectives — Role Competencies Leveled

by Semester

FIRST SEMESTER —
N21

SECOND
SEMESTER — N22

THIRD SEMESTER -
N23

FOURTH
SEMESTER — N24

PROVIDER OF CARE

1. Uses the Nursing
Process, with
guidance, in the care
of healthy clients and
those with commonly
occurring
pathophysiological
conditions, which
have predictable
outcomes.

1. Employs the
nursing process to
meet client needs
and promote health
in the care of
newborns, children
and adults with
selected medical,
surgical and /or
maternal-child
disorders.

1. Employ nursing
interventions based
upon the Nursing
Process to assist
clients and their
families cope who are
experiencing crises
associated with
chronic illness,
multiple medical
disorders, complex
surgery and mental
illness.

1. Formulate and
evaluate nursing
care plans, based
on the nursing
process, to assist
clients throughout
the life span.

2. Explores client’s
unigueness,
developmental level,
perceptions and
values to assist clients
with their search for
wholeness of being
and becoming.

2. Employs nursing
interventions that
reflect an
awareness of the
client’s (individual
and/or family)
uniqueness,
developmental
level, perceptions
and values.

2. Employs nursing
interventions to a
group of clients that
reflect an awareness
of each client’s
unigueness,
developmental level,
perception and values
to assist them on their
search for wholeness
of being and
becoming.

2. Demonstrate
respect of the
client’s uniqueness,
developmental
level, perceptions
and values, and
joins with clients on
a mutual search of
their wholeness of
being and
becoming.

3. Develops care
plans incorporating
data related to the
clients’ cultural and
spiritual beliefs and
physiologic,
psychosocial and
developmental needs
and strengths.

3. Apply knowledge
from the biological,
physical and
behavioral
sciences, to the
care of newborns,
children and adults.

3. Apply knowledge
from the biological,
physical and
behavioral sciences,
to planning and
providing care for
clients with serious
and complex
pathophysiological
and psychological
conditions with
unpredictable
outcomes.

3. Apply knowledge
from the biological,
physical and
behavioral
sciences, to clients
who have multiple,
complex, health
problems or critical
illness/injury with
unpredictable
outcomes.
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PROVIDER OF CARE (continued)

4. Defines the
concepts of nursing,
client, environment
and health as they
relate to the Caring
Collaborative Nursing
Model.

4. Employs holistic
nursing
interventions based
upon nursing
theory, to assist
individual clients
throughout the life
span.

4. Advocates for
clients and their
families, using an
interactive,
transpersonal, caring
collaborative
approach.

4. Demonstrate a
commitment to
providing client-
centered holistic
care and client
advocacy through
an interactive,
transpersonal,
caring collaborative
approach involving
the client, family,
and members of
the health care
team.

5. Compare and
contrast facilitative
and not-therapeutic
communication
techniques.

5. Compare and
contrast the
differences in
application of
effective
communication to
infants, children,
adolescents,
adults, elders and
families.

5. Evaluate clients’
communication
capabilities, coping
skills, support
systems and
motivation for change.

5. Evaluate the
effectiveness of the
communication
process between
clients, families and
other health care
team members in
acute and critical
care areas.

6. Describe the
nurse’s role as health
educator, utilizing the
principles of
teaching/learning.

6. Develop
teaching plans that
address the
educational needs
of various clients
experiencing
common medical
disorders, surgical
procedures and/or

6. Designs,
implements and
evaluates with
minimal guidance,
goal-directed teaching
plans based on the
uniqueness of the
client and their
developmental level.

6. Independently
design and
implement goal-
directed teaching
plans based upon
identified needs of
clients with
complicated and
critical conditions.

pregnancy,

childbirth, and

parenting.

MANAGER OF CARE

7. Recognizes the 7. Evaluates 7. Draws warranted, 7. Demonstrate
concepts of critical information judicious, valid critical thinking to
thinking and collects collected, and conclusions, justifies | problem solve,
information to make thoroughly actions taken, organize, prioritize,

clinical judgments.

analyzing major
alternatives for
prioritizing nursing
activities.

explaining
assumptions and
reasons, for
prioritizing and
delegating care for
clients.

and delegates care
for a group of
clients.
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MANAGER OF CARE (continued)

8. Establishes and
maintains effective,
collegial, working
relationships with
peers, staff and
instructor.

8. Supports peers
and other workers
in the delivery of
client care.

8. Demonstrates
beginning ability to
coordinate care given
by peers and/or other
health care team
members utilizing
concepts of
leadership and
management.

8. Provide effective
leadership for other
health care team
members in a
caring collegial
manner.

9. Uses current
technology to
increase efficiency of
management of client
care and resources

9. Uses current
technology to
increase efficiency
of management of
client care and

9. Revises and
reprioritizes plan of
care in an efficient
and cost effective
manner.

9. Use current
technology to
provide quality care
and manage care
in an efficient and

and practices in a resources. cost effective
cost-effective manner. manner.
MEMBER OF THE PROFESSION OF NURSING

10. Adheres to legal
and ethical standards
of nursing care,
especially maintaining
confidentiality,
reporting errors
promptly and following
the policies of the
agency and nursing
program.

10. Adheres to
legal and ethical
standards of
nursing practice
and principles,
related to pediatric
care, loss, death
and dying.

10. Assumes
responsibility for own
behavior and
identifies own beliefs
and values and their
impact on client care.

10. Demonstrate
accountability for
the provision and
evaluation of
nursing care that
conforms to
professional
standards and
incorporates legal
and ethical
responsibilities of
the nurse,
especially the
rights of clients.

11. Responsible for
identifying own
leaning needs with
assistance from
instructor.

11. Recognizes
and plans to meet
own leaning needs
with guidance.

11. Obtains maximum
benefit from leaning
experience through
the use of continuous
self-analysis,
extrapolating theory
into practice,
advanced preparation
and self-direction
toward new
experiences and
tasks.

11. Demonstrate
autonomy and
recognize own
needs for life-long
learning,
continuous self-
development,
personal
transformation, and
professional
growth.
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Curriculum Framework: The Cube

The College of the Redwoods Associate Degree Nursing Program curriculum
framework is depicted as a three-dimensional cube; each side representing a primary
element of the program’s organizational structure: nurse-client interactions, role
competencies, and curricular threads.

Nurse-Client Interactions and Role Competencies

Each semester the student nurse is introduced to an increasingly complex notion of
client. The student nurse also masters the skills needed to develop a caring
collaborative relationship that moves these clients toward health. Role competencies
are organized into three major categories as defined by the National League for Nurses:
provider of nursing care, manager of nursing care, and member within the discipline of
nursing.

In the first semester, the student provides one-to-one care to individual clients, who
have commonly occurring physiological conditions with predictable outcomes or who
seek health promotion. In the second semester, interactions are expanded to include
care of the family as client, and care of two individual clients who have conditions
resulting in unpredictable outcomes with less defined alternatives. In the third
semester, the student expands the caring collaborative relationship to include members
of the health team. The student provides care to three clients with more serious and
complex conditions and those individuals or families who are dysfunctional and have
long-term needs. In the fourth and final semester, the student nurse-client interactions
involve collaboration and coordination with community resources. The student provides
care to four clients with increasingly complicated and critical conditions, and develops
the skills needed to manage a group of clients.

Curricular Threads

Six major curriculum threads are identified on the lateral surface of the cube. These
concepts are integrated into nurse-client interactions and role competencies, and are
woven throughout coursework in each semester. They are as follows: 1) human needs
and health promotion, 2) uniqueness of client, 3) growth and development, 4) nursing
theory, 5) critical thinking, and 6) nursing process. The threads provide the
philosophical and theoretical underpinnings for all coursework.

To summarize, program content and clinical experiences progress from simple to
complex, normal to abnormal, functional to dysfunctional nursing care situations.
Concurrently, the recipient of nursing care increases in complexity and number. New
knowledge and skills are continuously acquired while previous knowledge and skills are
refined. At completion of the nursing program, the successful student gains the
knowledge, skills, and personal qualities necessary to be a competent, caring, and
effective Registered Nurse.
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Curriculum Pattern

The following approved curriculum pattern has been established consistent with the
requirements of the College and the California State Board of Registered Nursing.
Students are responsible for completing the curriculum plan as printed below.

Students are responsible for completing all course requirements including prerequisite
courses. Students making any deviation from the curriculum plan should consult with
their academic advisor or the Director of Nursing and Health Occupations. Students not
completing course prerequisites will not be eligible to continue in the program until the
course requirements and prerequisites are met.

ASSOCIATE of SCIENCE in NURSING DEGREE PROGRAM

Program Prerequisites:
Course Title Units
Bio 2 Microbiology 4
Bio 6 Anatomy 4
Bio 7 Human Physiology 4
Eng 1A English 4
Total 16 Units
First Semester:
Course Title Units
Nurs 10A Pharmacology in Nursing | 2
Nurs 21 Nursing Science & Practice | 9
Psych 1 or 11 Psychology/Growth and Dev. 3
Total 14 Units
Second Semester:
Course Title Units
Nurs 10B Pharmacology in Nursing Il 2
Nurs 22 Nursing Science & Practice Il 9
HO 15 Nutrition 3
Total 14 Units
Third Semester:
Course Title Units
Nurs 23 Nursing Science & Practice Ill 9
Speech 1, 6,7 Communication Skills Requirement: 3
Any one of the following
Soc. 1, 2; Anth. 3 Sociology/Anthropology Requirement 3

53



Total 15 Units

Fourth Semester:

Course Title Units
Nurs 24 Nursing Science & Practice IV 10
Humanities Requirement for AS Degree 3
(See catalog)
Analytical Thinking (Math) Requirement for AS 3
Deadree
Total 16 Units

ASSOCIATE OF SCIENCE in NURSING DEGREE
LVN TO RN CAREER MOBILITY PROGRAM

Total Program Units = 55 Units (plus 5 additional A.S. General Education)

Program Prerequisites:

Course Title Units

Bio 2 Microbiology 4
Bio 7 Physiology
ENGL 1A English
Nurs 60 LVN to RN Transition 2

Total Term Units 14
First Semester:
Nurs 23 Nursing Science & Practice Ill 9
Speech 1,6, 7 Communication Skills Requirement 3
Psychology/Growth Psych | or Il 3
Development

Total Term Units 15

Second Semester:
Nurs 24 Nursing Science & Practice IV 10
Sociology/Anthropology Soc. 1,2, or Anth 3 3
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Requirement: Any one of the
following:
Humanities Elective See Catalog
D3 Analytical Thinking See Catalog
Total Term Units

CERTIFICATE OF ACHIEVEMENT LVN TO RN 30 UNIT OPTION

Program Prerequisite Course Title Units
Bio 2 Microbiology 4
Bio 7 Physiology 4
Nurs 60 LVN to RN Transition 2
Total 10

First Semester:

Nurs 23 Nursing Science & Practice | 9

Total Term Units 9

Second Semester:

Nurs 24 Nursing Science & Practice IV 10
Total Term Units 10
Total Program Units 29

Note: Students choosing the LVN to RN 30 Unit Career
Mobility Option Program are admitted on a space available
basis only after all qualified Associate of Science Degree LVN
to RN Upgrade applicants have been admitted.
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ADN COURSE SEQUENCE REQUIREMENTS

All nursing courses must be taken in sequence as listed. Only students admitted to the
ADN program can take nursing courses. All nursing courses have prerequisites.
Students are responsible for checking the school catalog for academic prerequisites
prior to each nursing class. Students without required prerequisites are ineligible to
enroll in the next semester’s sequence of nursing classes and will be dismissed from
the ADN program. (See Readmission Policy) Courses listed in the College of the
Redwoods Catalog to satisfy General Education and additional requirements may be
taken at any time prior to or after admission to the program.

All courses in the curriculum pattern must be completed for the student to be eligible for
the licensing exam as a graduate of the program. All degree and certificate course
requirements must be completed with a grade of C or higher to satisfy graduation
requirements for the Associate of Science Degree in Nursing.

ADN-COURSE EQUIVALENCIES

Academic transfer credit is given for equivalent course work completed at other
accredited colleges and universities. For consideration of transfer credit official
transcripts received in sealed envelopes must be sent to Enrollment Services. Students
should consult the Professional & Technical Program Counselor for evaluation of course
equivalency. The Director of Nursing and Health Occupations evaluates courses
related to nursing for equivalencies. In all cases students must provide a course
description of the course being evaluated for transfer credit.

Licensed Vocational Nurses are considered to have the equivalent knowledge of
Anatomy (Bio 6) and Nutrition (HO 15) in their basic LVN educational program.

Therefore, these courses are waived for the LVN with current licensure seeking the LVN
to RN Upgrade Option.

PROGRAM COMMITTEES

The Associate Degree Nursing Program faculty and student representatives meet
monthly in committee.

1. Purpose
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a. Planning, and coordination for the development, implementation, and
evaluation of the program curriculum.

b. Review and revision of program philosophy, objectives and course content
to be consistent with the growing, changing body of knowledge in the
nursing profession.

C. Introduction and review of clinical experiences to achieve course and
program objectives.

d. Review, revision and development of program policies, guidelines,
program applications, etc.

Membership

Program Committees are composed of the nursing faculty and student
representatives from each class. Student representatives are elected by each
class at the beginning of the academic year to serve on the program committee.
At least one representative from each class is expected to attend every
scheduled committee meeting. The LVN and ASN Program Committees may be
held at the same time.

If the representative cannot, for whatever reasons, fulfill these duties they may
resign, and a new representative will be elected.

In the second year of the RN program an LVN to RN and Distance Learning
representative is possible by student election.

Responsibilities

Students elected to serve on the program committee receive meeting schedules
and agendas. Each student representative is responsible for bringing student
concerns to the committee and reporting on committee work to their peers.

Input from students on issues is encouraged and solicited to help the program
grow and develop to meet the changing needs of students, the nursing
profession and the health care delivery system.
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LICENSED VOCATIONAL NURSING
PROGRAM PHILOSOPHY

As instructors in the Vocational Nursing Program, we believe that:

Nursing is both an art and a science that integrates a special core of nursing knowledge
with other disciplines and uses a nursing process framework to meet the needs of the
client. In a health care system the client can be defined as an individual, a family or a
community. The needs of the client are met by the provision and coordination of health
care in various settings depending upon the wellness-illness status of the client.
Nursing contributes to the promotion and maintenance of health, recovery from illness
or to a dignified and peaceful death. Utilization of therapeutic communication is vital to
the interpersonal and transpersonal process of nursing.

Individuals are holistic, multi-system beings in a state of dynamic change and are
striving to meet their human needs and maintain their health. The individual's view of his
own world, his needs and the desire to maintain health is influenced by many factors,
including but not limited to: culture, spiritual connection, past experiences, genetics,
environment and growth and development. Health is a dynamic condition based upon a
person’s ability to adapt and is not simply the absence of disease or infirmity. Each
person’s perception of health along the health-illness continuum is unique and
personally described, encompassing mind-body-spirit. Nurses must consider the client’s
personal perception of health in order to develop a therapeutic relationship that will
assist the client to participate in making decisions, care planning and the learning
process.

The responsibility for learning is shared by the student and instructor. Students as well
as clients and instructors come from varied backgrounds and skill levels and are
influenced by values, cultural beliefs, needs, goals and learning styles; and have
different potentials for growth and levels of motivation. Students are provided with tools
and opportunities to learn, grow and achieve as safe practitioners.

Learning is an active process for the instructor and for the student. The instructor
serves as a facilitator of the learning process by guiding student discovery, facilitating
student’s capabilities and motivating growth and critical thinking abilities. Various
instructional techniques are utilized to promote learning and stimulate growth and
critical thinking, including but not limited to, lectures, group work, role-playing, student
class presentations, audiovisual presentations, computer research, and individual CD-
ROM study as well as practice in the skills laboratory and in patient care settings.
Students actively participate in learning by preparing for and participating in learning
activities and utilizing newly acquired concepts and skills in the provision of client care.
While assisting the student the instructor serves as a role model for competent clinical
practice, ethical decision-making, therapeutic communication, and professional
demeanor and demonstrating the belief that learning is an ongoing, lifelong process
which promotes continued competency. Personal, social and professional growth is a
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lifelong process. Instructors and students are committed to maintaining high standards
of competency and accountability.

The instructor assists the vocational nursing student to use the nursing process in the
care of clients. The student develops basic physical assessment skills and
psychosocial assessment skills (data collection) and assists the client and registered
nurse to plan, implement and evaluate care. The vocational nursing student assesses
the client for “knowledge deficit” and assists the client and registered nurse to plan,
implement and evaluate the teaching process. Assessment and reassessment are
ongoing. Students learn to research all aspects of each client’s care and have
adequate background data before taking any action. Students are always accountable
for their actions. Students also learn to recognize and respond to emergent situations
and assume a role in the situation as directed by the instructor, a registered nurse or
physician.

The goal for our students is to give safe and empathetic nursing care to the patient and
family and advocate for the client. The student is responsible to the patient, the school,
clinical facility and to vocational nursing. In total the program is prepared to serve and
enrich the community.

This philosophy statement comes from a collaboration of the vocational nursing faculty
with a basis from several sources including, but not limited to College of the Redwood’s
Philosophy and College of the Redwoods Associate of Science Degree in Nursing
Program Philosophy.

CURRICULUM PLAN and CONCEPTUAL FRAMEWORK

The Vocational Nursing Program at College of the Redwoods utilizes the plan that
nursing courses progress along the continuum of simple to complex, normal to
abnormal. The organizing principle is homeostasis as it relates to the study of
representative client problems by addressing the various anatomical systems and
specialty areas in nursing. The prerequisite nurse assistant or basic patient care
course addresses core concepts related to the fundamentals of nursing,
communication, asepsis, ethics, legalities, basic physical assessment and nursing and
rehabilitation care of geriatric or long-term care residents.

During the first semester of the vocational nursing program students incorporate
concepts and skills learned in the basic course into the vocational nursing program.
Anatomical systems are introduced with simple anatomy, physiology, microbiology and
related medical terminology. Nutrition and pharmacology are incorporated into the
program and there is an expansion of physical and psychosocial assessment concepts
and skills. Simple abnormalities and related nursing activities are incorporated.

During the second and third semester of the program students incorporate all previously
learned concepts and skills and utilize new concepts of complex pathophysiology to the
care of clients with acute illnesses and long-term illnesses. Core concepts of the nursing
process, the teaching process and preventive nursing care measures are emphasized.
Leadership and supervision concepts are addressed and practiced in either the long-
term care facility or the acute care facility.
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Various nursing and psychosocial theories are utilized in the development of knowledge
and skills in the vocational nursing program. Paramount framework concepts include
Maslow's Hierarchy of Human Needs, Erickson’s Psychosocial Theory of Personality
Development, Kubler-Ross’ Stages of Grief, Orem’s Behavioral Nursing Theory, and
Roger’'s Systems-Oriented Nursing Theory. These theories are utilized through out the
program.

rev. 6/6/02

LICENSED VOCATIONAL NURSING PROGRAM OBJECTIVES

Terminal Objectives:
The College of the Redwoods graduate vocational nurse will:

Graduate with the knowledge to successfully pass the NCLEX-PN licensure
examination.

Comply with the scope of practice as outlined in the Vocational Nursing Practice Act,
Division 2, Chapter 6.5 of the Business and Professions Code.

Curriculum Objectives:

Specifically, upon completion of all required coursework the College of the Redwoods
graduate vocational nurse will:

Incorporate principles from nursing, behavioral and physical sciences in the provision of
competent care to clients of different ages with different biopsychosocial needs.

Apply knowledge of specific disease conditions in the prevention, treatment, nursing
care and rehabilitation of all clients.

Differentiate the role of the Licensed Vocational Nurse in the health care team.

Conform to professional standards incorporating legal and ethical responsibilities of the
LVN.

Utilize critical thinking in assessment, planning, intervention and evaluation of client
care and in the development and implementation of a teaching plan within the scope of
LVN practice.

Organize, prioritize and delegate care for a group of clients communicating effectively
with members of the health care team.

Rev. 6/06/02
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LVN CURRICULUM PATTERN

The following approved curriculum pattern has been established consistent with the
requirements of the College and the California State Board of Licensed Vocational
Nursing and Psychiatric technicians. Students are responsible for completing the all
courses in the curriculum plan as printed below.

Students making any deviation from the curriculum plan must consult with their
academic advisor or the Director of Nursing and Health Occupations. Students not
completing course prerequisites will be dismissed from the program until the course
requirements and prerequisites are met. Only one readmission to the LVN program is
possible.

CERTIFICATE of ACHIEVEMENT
LICENSED VOCATIONAL NURSE (LVN)

| Course Title | Units
Prerequisite:
HO 110 | Basic Patient Care or equivalent \ 6.0
First Semester:
HO 15 Nutrition 3.0
* LVN 110A | Pharmacology in Vocational Nursing | 2.0
« LVN 111 Pharmgco!ogy Skillls.VocgtionaI Nursing: Techniques 05
in Medication Administration
LVN 114 Anatomy, Physiology and Microbiology 3.0
* VN 121 Nursing of Adults and Children | 7.0
Total 15.5
Second Semester:
*LVN 110B Pharmacology in Vocational Nursing |l 2.0
*LVN 118 Psychology for Vocational Nursing 2.0
*LVN 122 Nursing of Adults and Children Il 13.0
Total 17.0
Third Semester:
* LVN 123 | Nursing of Adults and Children ll| 16.0
Total 16.0

* Note: Courses marked with an * have prerequisites and can only be taken after
admission to the program.

Associate of Science Degree Licensed Vocational Nurse (LVN) requires the completion
of 15 additional units to satisfy the Social Science, Humanities and Language and
Rationality General Education requirements. The total units for the Associate of
Science Degree Licensed Vocational Nurse (LVN) are 64.
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LVN PROGRAM COMMITTEES

The LVN program committee is comprised of the Health Occupations Director, assistant
director, and/or lead faculty, from both campuses. It meets at least once each semester
to provide direction, planning, and coordination in the development, implementation,
and evaluation of the LVN program. In addition, the teaching team for each course
meets prior to, at midterm, and at the end of the semester to plan, implement, and
evaluate lecture, laboratory, and clinical experiences for the course. LVN faculty and
student representatives also participate in the monthly Health Occupations Department
meetings.

Specifically, the LVN Program Committee is responsible for the following:

1. Reviews and revises program philosophy, objectives and course content to be
consistent with the growing, changing body of knowledge in the nursing
profession.

2. Reviews, revises, and develops program policies, guidelines, program
applications, etc.

3. Develops/updates clinical experiences to achieve course and program
objectives.

4. Serves as a resource to the individual faculty member to provide a forum for
discussing significant student problems and issues requiring evaluation and
judgment.

LVN COURSE EQUIVALENCIES

Academic transfer credit is given for equivalent course work completed at other
accredited colleges and universities. Students should consult the Director of Nursing
and Health Occupations or their program advisor for evaluation of course equivalency.
For consideration of transfer credit official transcripts received in sealed envelopes and
course descriptions must be sent to Enroliment Services. Challenge credit for course
content is also given to nurse assistants, home health aides, licensed psychiatric
technicians, and others with equivalent work experience.

LVN PROGRAM ADVISING

Upon entry into the Licensed Vocational Nursing program the LVN lead nursing
instructor becomes your program advisor to assist you with assessing course
requirements (pre-requisites, etc.), exploring career options, and completing program
planning. It is the student's responsibility to schedule an appointment for program
advising before registration, or at any time during the educational program as questions
arise.

The Director of Nursing and Health Occupations is also available to all students for
advising, transfer to other institutions, and career options. All requests for nursing
course equivalency of classes taken at other colleges and universities should be
submitted to the Health Occupations Director as early as possible to ensure that course
requirements are met. A form is available from the Health Occupations Department
office for this purpose.
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College of the Redwoods has many resources to ensur e student success. The
2009 — 2010 College Catalog and the CR Student Serv ices website can provide
you with information about all available resources.
(http://www.redwoods.edu/eureka/services/)

Additional information related to Health Occupation s and Nursing, with many
informational links, can be found on our Health Occ upations webpage:
(http://www.redwoods.edu/departments/HO/index.asp)

There are many student learning support services and activities available throughout
the Redwoods Community College District. A few Campus Resources are highlighted
here. Be sure to check additional services at our branch campuses.

ACADEMIC COUNSELING AND ADVISING
The Counseling and Advising Center has been designed to help students attain their
educational goals by offering the following services:

Academic Advising
Educational Planning
Academic Problem Solving
Referrals

Location: Counseling Center Eureka Campus, Administration Building (Building 18, upper level)
OFFICE HOURS: For office hours check the counseling web page at www.redwoods.edu or
call 707-476-4150. (Counselors are available on a limited schedule during the summer)

ASSOCIATED STUDENTS, COLLEGE OF THE REDWOODS (ASCR)

The opportunity for self-governance is extended to the students of College of the Redwoods by
the Board of Trustees and the Administration of the College. This is done to promote student
activities which stimulate the intellectual, physical, social, and ethical development of students
and to provide expanded educational opportunities and social life on campus. On all three
campuses in the district, the Associated Students of College of the Redwoods (ASCR) conduct
activities which are an integral part of college life. The ASCR sponsors clubs, special events,
social activities, music and drama events, student publications, and student government. The
business of the ASCR is carried on by officers elected each spring semester as determined by
the ASCR constitution and Board policy.

CLUBS AND ORGANIZATIONS

Social, educational, honorary, service, and special interest clubs are organized by students at
each campus to contribute to the overall life of the college and to provide a variety of
opportunities for social interaction and the exchange of ideas among CR students. Students
should call the ASCR offices for more information and a list of clubs that are active at each
location.

Please Note: Please check Web Site for the most up  -to-date office hours:

Learning Resource Center / Library (LRC)
www.redwoods.edu/eureka/Library/index.htm
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Hours of Operation: MONDAY — THURSDAY 7:45am — 9:00pm
FRIDAY 7:45am — 5:00pm
SATURDAY AND SUNDAY CLOSED
CLOSED ON ALL-COLLEGE HOLIDAYS

Academic Support Center (ASC)

The Academic Support Center, located within the LRC offers an atmosphere that is conducive
to learning and structures to accommodate both accelerated and remedial learning. If you need
tutoring services, ASC provides tutors to CR students at no charge. You can also arrange for
make-up tests and challenge exams to be given at the center. Noise reduced study rooms and
microcomputers are just a few of the services provided at the center. The center can also
provide sound-slides, filmstrips, computer-assisted programs, videotapes and audiocassettes
for students, faculty, and community residents. Hours: M — TH 8:00am — 9:00pm & F 8:00am -
4:30 pm Phone: (707) 476-4106 Hours during summer and winter sessions vary.

Disabled Students Programs and Services (DSPS)
The primary function of the Disabled Students Programs and Services Office (DSPS) is to
accommodate disabling conditions and empower individuals to successfully participate in the
educational experience at College of the Redwoods. For this reason, individuals with identified
disabilities are regarded as students first and foremost. Special services include: Adaptive PE
courses and Mobility assistance, Special accommodations, The Light Center, and the High Tech
Center

Location: DSPS Office. T-20, (Building 24) behind the bookstore

Hours: Monday — Thursday, 8:00 — 5:00; Friday, 8:00 — 4:00

Phone: (707) 476-4280

Extended Opportunity Programs & Services (EOPS)
SPECIAL PROGRAMS TO SUPPORT AND ENCOURAGE ACADEMIC SUCCESS

Extended Opportunity Programs & Services (EOPS)
Cooperative Agencies Resources for Education (CARE)
California Work Opportunities and Responsibility to Kids (CalWORKS)

EOPS, CARE and CalWORKs are state funded programs intended to assist low income,
educationally disadvantaged students in the achievement of their educational goals.

EOPS provides many services including financial aid, orientation to college, counseling, and
peer mentoring CARE is a support program for EOPS students who are also single parents
receiving Cash Aid (CalWORKSs/TANF) from the Department of Social Services for themselves
or their children. CARE students may also receive additional financial aid and counseling
services. CalWORKSs is an additional support program for students receiving Cash Aid that
assists with childcare costs as well as educational and vocational advising.

To find out if they are eligible for EOPS, CARE and CalWORKSs services, students must
complete an application available at the Special Programs Office. Students will also be required
to file a FAFSA (federal form) and BOG (Board of Governors) fee waiver. These financial aid
forms are available at the Financial Aid Office and the Student Assistance Center. Please
contact the Special Programs Office at (707) 476-4270 for further information.

CHILD DEVELOPMENT CENTER [EUREKA]
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On-campus child care is available at College of the Redwoods (Eureka Campus) Child
Development Center for children age 18 months through kindergarten enrollment age. The CDC
provides a play-based, developmentally appropriate curriculum for children. Free child care is
available for children from income eligible families and CalWORKSs recipients. To receive these
services the family must demonstrate a need for child care. (State preschool requires a
minimum of 6 2 hours of enroliment Monday thru Friday, starting by 9:00 a.m.) When space is
available, fee-paying parents may enroll their children at the CDC. Parents pay a daily rate
based on the hours of care required and the age of the child. CR students, staff, and faculty
have priority for these fee-paying openings. The CDC is open all instructional days from 8:00
a.m. — 4:00 p.m. Breakfast, lunch and an afternoon snack are served to all children at no cost.
Drop-in child care is not available. Parents are urged to visit the CDC with their child.

SCHOLARSHIP OFFICE

In 2008-2009, College of the Redwoods awarded approximately 200 scholarships. In addition
to CR scholarships, hundreds of scholarships from local, regional and national sources were
distributed to CR students through the Scholarship Office. You can obtain a scholarship
application and a list of available scholarships at www.redwoods.edu/district/scholarships or by
calling 707-476-4191. You may submit one application for both Fall and Spring scholarships.

STUDENT HEALTH CENTER (EUREKA CAMPUS)

Students attending classes on the Eureka campus are assessed a health fee to help fund the
operations of the Student Health Center. The program is located in the Physical Education
building, across from the dorms, room 117. The Center is staffed by a Registered Nurse and, at
times, by a Nurse Practitioner. It is generally open 5 days a week, for half or a whole day. Call
767-4149 for current days and times. The Center provides: minor medical care for ilinesses and
injuries, promotes health wellness, immunizations, various tests and (time permitting) exams
required for specific vocational programs. Local community clinics are available for acute care
while hospitals are used for emergencies.

There are many student learning support services and activiti es available
throughout the Redwoods Community College District be sure to take
full advantage of these services and activities.

Appendix B
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Forms

Anecdotal Record
Skills Lab Referral

Student Petition for Continuation
In the Program

Conference Summary

COLLEGE OF THE REDWOODS - DIVISION OF PROFESSIONAL & TECHNICAL PROGRAMS
HEALTH OCCUPATIONS
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Instructions for use of Anecdotal Record

The anecdotal record is a faculty initiated, student generated response to
an incident that is usually related to clinical learning but may also be
appropriate to classroom, college laboratory, and other activities.

Incidents that should be documented by the anecdotal record would include
all student behaviors:

1. that would result in an unmet rating on the clinical evaluation tool for
any of the criteria on either the formative or summative evaluation,

2. that demonstrates lack of preparation for practice, clinical, class, or
lab

3. that demonstrates unsafe, unethical or unprofessional conduct,

4. that indicates the need for student self-appraisal and faculty
response.

Anecdotal records begin the process of student self-assessment/evaluation
following behavior that indicates to the faculty the need for student
remediation. When deficiencies of skills are a component of the incident,
lab referrals may also be given. At any time in a semester when student
practice indicates that clinical failure is a possible outcome, faculty and
student will jointly complete a conference summary.

The preferred outcome of anecdotal recording is improved student practice,
faculty collaboration in remediation of identified areas of deficient student
practice, and timely remediation.

Please note the timelines. Students complete anecdotal forms and submit
them to the faculty prior to the next clinical session and faculty return a
copy to the student by the following clinical session. Non-clinical
anecdotals are due in one week.

College of the Redwoods - Health Occupations Depart  ment
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Anecdotal Record

To be completed by the student: Student Name

Date Instructor Incident Location

1. Describe the incident.

2. Describe student’s responsibility related to best practice regarding the incident.

3. State student action plan for professional growth to prevent reoccurrence of incident.

Student signature Date

Faculty’s response:

Faculty signature Date

Student signature Date

Use reverse side as needed. To insure sufficient time for clinical remediation, completed
anecdotal records must be submitted to the clinical faculty prior to the next scheduled clinical
session. Faculty response must be completed by the following clinical session. Anecdotal
forms become part of the student clinical evaluation record. For non-clinical incidents
responses must be completed in one week.

rev09/01
College of the Redwoods - Division of Professional and Technical Programs
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HEALTH OCCUPATIONS

Instructions for use of Skills Lab Referral form

When a student (MA, LVN, RN, NA) is identified as needing remediation for a skill(s) or
other clinical competency,(s)he is to be referred to the Skills Lab for further instruction,
demonstration, and/or practice to bring their skills within the specified standards of care
as listed in the skills text book and/or facility policy and procedure manual.

The faculty member identifying the need for remediation is to meet with the student, in a
timely manner, to list specific skills, activities, and objectives necessary to correct the
area of deficiency. Recommendations for specific remediation are encouraged, e.g.
view CD-ROM or video, demonstration/return demonstration etc.

It is the responsibility of the referring faculty to complete the upper portions of the
referral form and have the student deliver the referral form complete with student
signature to the Skills Lab staff or prearranged course faculty member.

The Skills Lab instructor/Coordinator/Faculty will develop a specific timeline plan with
the student for remediation. The student has one week to schedule remediation and
initiate activities for skill acquisition. The student may not perform the identified skill(s) in
the clinical setting until remediation has occurred. The student holds full responsibility
for missed clinical learning opportunities secondary to her/his lack of preparedness for
clinical practice. Skill deficiency jeopardizes client safety and compromises student
success.

At the successful completion of remediation, the Skills Lab
Instructor/Coordinator/Faculty will evaluate student progress, sign the bottom of the
form and the student will return it to the referring faculty member.

College of the Redwoods - Division of Professional and Technical Programs
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HEALTH OCCUPATIONS
Skills Lab Referral

Date: Student’s Name:

Referring Faculty Name:

The above named student is referred for remediation of the following clinical deficiency (ies).
The student has one week to schedule remediation and initiate activities for improved skill
acquisition. A student may not perform skill(s) listed below in the clinical setting until remediation
has occurred. The student holds full responsibility for missed clinical learning opportunities
secondary to his/her lack of preparedness for clinical practice.

Skill(s) Identified for remediation:

Objectives for remediation identified by referring faculty, in collaboration with student:

Student Signature: Date:

Recommendations and Evaluation

Date: Faculty:

COLLEGE OF THE REDWOODS - HEALTH OCCUPATIONS
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STUDENT PETITION FOR CONTINUATION IN THE PROGRAM

SECTION A: To be completed by the STUDENT and submittecheodiinical instructor within
two academic calendar days following the third umdable clinical or lab skills absence in the
semester.

Program: RN LVN MA

Course: Semester/Year:

Student Name:

Dates of clinical/skills lab absences:

Assignments missed:

Reason(s) for unavoidable absences:

Actions you are taking to ensure full participatiarclinical/skill lab learning opportunities:

Identify objectives and/or experiences you aredopprdy of not meeting due to the above

absences:

Plan for making up misses learning opportunitiafrimation, and experiences in order to meet
these clinical/skills lab objectives:

STUDENT SIGNATURE
DATE
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SECTION B: To be completed by tHeLINICAL/LAB INSTRUCTOR _ (in collaboration with
the lead instructor) within two academic calendaysdafter receipt from the student.

Describe studehs overall performance and commitment to learning:

Identify clinical objectives and/or experiencegaapardy of not being met due to absences:

Action: Petition referred to Faculty for rewi.

Petition referred to Director of Nursing athehlth Occupations for review

CLINICAL INSTRUCTOR' S SIGNATURE DATE

SECTION C: To be completed by thé EAD COURSE INSTRUCTOR with copies
distributed to student, clinical instructor, dirctnd student file within two academic calendar
days of the faculty committee’s review.

Findings:
Action: Continuation in the program denied
Continuation in the program granted withftli®wing plan:
LEAD COURSE INSTRUCTOR’S SIGNATURE DATE

Copies to: Student, Clinical Instructor, Programebior, student file
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COLLEGE of the REDWOODS — HEALTH OCCUPATIONS DEPART MENT
CONFERENCE SUMMARY

Program: __ RN LVN-RN __ LVN MA N DA _ EMT
Student: Course:
Date(s) of Occurrence:

Reason for Conference:

Area of Concern: Instructor’s Observations:
____Skills Competency

____Clinical Performance

____Theory Knowledge

___ Other:

Recommendations:
____Skills Lab Referral
___Clinical Attention
____Theory Research
____ Other

Follow Up:

Signature, Title, Date

Student Comments:

Instructor’s Signature: Date:

| have received a copy of this conference summary:

Student Signature Date
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Appendix C

Required Student Signature Forms

To be signed and returned to the
Course Instructor by the 2 ™ class
meeting of the Fall semester.

Handbook Verification Form
Patient Confidentiality

Ethics Statement Regarding the Use
of Instructional Media/Software

Release of Medical Information
If not submitted during Program orientation

COLLEGE
OF THE HEALTH OCCUPATIONS - NURSING

REDWOODS



Student Handbook
Verification Form

Associate Degree (RN) Nursing Program

le which Program
e enrolled in. Licensed Vocational Nursing Program

| have read a copy of the 2009 — 2010 Nursing Prog rams Handbook,
and agree to abide by the guidelines and policies t herein while

participating in the nursing program | have chosen.

Name Please PRINT

Signature

Date

Also, | have read, signed, and attached the followi ng additional
documents:

Student Acknowledgement of Patient Confidentiality

initials

Ethics Statement regarding use of Instructional Media/Software
initials

Release of Medical Information
initials

HO Office Use ONLY

RECEIVED:
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College of the Redwoods
Division of Professional and Technical Programs

Health Occupations Department

Student Acknowledgement of Patient Confidentiality

I , student nurse,

PRINT FULL NAME
hereby recognize that medical records, patienticémemation, personnel

information, reports to regulatory agencies, anaveosations between or
among any health care professionals regardingrgatiatters are considered
confidential, and should be treated with utmostfickemtiality. If it is
determined that a breach of confidentiality hasuowz as a result of my
actions, | can be liable for damages that resathfsuch breach, and possible

termination from the Program

Signed:

Date:
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College of the Redwoods - HEALTH OCCUPATIONS Nursing
Ethics Statement regarding Student use of Instructinal Media/Software

As a student enrolled in a College of the Redwddeislth Occupations Program (RN, LVN,

MA, DA, NA) | will have the opportunity to use inmsctional media materials including, but not lintite
to: videos, audiocassettes, and computer assiss&ddctional (CAl) programs and other computer
software.

| understand that these materials are the propé®pllege of the Redwoods and may be used
ONLY in designated locations within the Collegecluding the HO Skills Lab, HO Computer
Lab and in the LAC — Learning Assistance Center.INSTRUCTIONAL MEDIA

MATERIAL MAY BE REMOVED FROM DESIGNATED AREAS OR T COLLEGE
PREMISES AT ANY TIME, and | agree to abide by thesgulations.

| understand that these materials are copyrightedieensed to the school for student use under the
condition that NO reproductions (copies) of thesgarials will be made for student or personal ase€, |
agree to abide by these regulations.

| agree to use instructional media materials oftgrd have learned and correctly demonstrated

the operation of the equipment necessary to usaftimiementioned Instructional

Media/Software, including, but not limited to VCRY, computers, and audiocassettes. | agree to tgpera
all equipment correctly and to seek immediate tsie from faculty, Skills lab

personnel or their designees if any problems ofunations occur.

| recognize that that these instructional matedatsexpensive and difficult, if not impossibleréplace. |
agree to use these materials with care; to promeggrt any missing, malfunctioning, or defective
instructional materials or equipment to facultyijllSkab personnel or their designees.

| recognize that all instructional media is inteddier use by all students enrolled in College of

the Redwoods Health Occupations programs and edgrshare the use of these materials in an edgitab
fashion. Additionally, | agree to abide by the sugverning the use of computers and other insorueit
media as set forth in the College of the Redwoankr® Policies and the 2006 — 2007 Nursing Programs
Handbook.

I have read and signed this Ethics Statement odateindicated below. | understand that a
copy of this signed statement will be placed instydent record in the Health Occupations
Office. | understand that failure to comply witlethrovisions of this Ethics Statement will lead
to a review of my behavior and possible disciplnaction.

Signature of Student Date

I am enrolled in the program.
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College of the Redwoods - Health Occupations

Release of Medical Information

| authorize the College of the Redwoods Health Occupations Department to
release my immunization record and physical examination form to the

clinical agencies upon the agencies’ requests.

Signed

Print

Date

College of the Redwoods
Associate Degree Program in Nursing

CLINICAL EVALUATION INSTRUCTIONS
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CLINICAL EVALUATION

Clinical performance is evaluated by the clinical instructor and is based on the course objectives
derived from the program outcomes. The student also evaluates his/her clinical performance
using the same objectives. Clinical evaluation tool is used by the faculty to assign the final clinical
grade of pass or falil for the clinical component of each course. A copy of the clinical evaluation
tool is in each course syllabus/Campus Cruiser. The clinical evaluation tool is comprised of
formative and summative evaluations. The evaluations are in writing, discussed with the student
in an individual conference meeting, and signed by both the instructor and the student. It is then
maintained in the student’s program file and used to review progress during the program. At the
beginning of each semester students will read and review the tool with the clinical instructor and
sign the following statement on page one of the Clinical Evaluation tool ” | have reviewed the
clinical objectives and grading criteria with my instructor. | understand the process of clinical
evaluation and the expectations for each of the clinical rotations.”

Formative evaluations:

Formative evaluation assesses progress and provides direction for learning throughout the
course. It provides the framework of student self-assessment and instructor feedback to the
student including their strengths and positive accomplishments as well as their deficiencies and
performance that needs to be improved. It informs the student of his/her progress in meeting
clinical objectives, identifies what additional learning is required, and makes recommendations to
improve and/or to meet objectives. See course syllabi/class calendar for frequency and timing of
the formative evaluation.

In the formative evaluation, performance is rated as follows:

Met Met is defined as consistent performance of the objective according to
criteria or guidelines given. When errors are made they are
recognized, reported, and corrected.

NI Needs Improvement is defined as performance that is inconsistent or
inadequate and does not_yet meet the clinical objective. All
Needs Improvement areas must be improved to Met at the
summative evaluation.

NO No Opportunity i s used when there was no opportunity to meet the
objective.
Not Met Not Met Is defined as performance that clearly does not meet the

objective, errors were made and not reported/recognized and/or
expected behavior according to guidelines and criteria was not
performed at all. Procedures performed with inappropriate
supervision.
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Summative Evaluations:

Summative evaluation occurs at the end of the course to determine if the clinical objectives have
been achieved and establishes the grade for clinical practice. Prior to the summative evaluation
the student completes the Summative Self-Assessment to identify his/her strengths and
weaknesses. See course syllabi/class calendar for frequency of the summative evaluation. The
clinical faculty is responsible for assigning the final summative grade.

In the summative evaluation, performance will be ra ted as follows:

Met Met is defined as consistent performance of the objective according
to criteria or guidelines given. When errors are made they
are recognized, reported, and corrected.

NO No Opportunity used when there was no opportunity to meet the
objective.
Not Met Not Met Is defined as performance that clearly does not meet the

objective, errors were made and not reported/recognized and/or
expected behavior according to guidelines and criteria was not
performed at all. Procedures performed with inappropriate
supervision.

To receive a Pass clinical grade Met must be achieved for all summative objectives; a Not Met
rating in one or more summative evaluation objectives will result in a Fail clinical grade and failure

of the course. In addition to receiving a satisfactory clinicaladwation, a student must achieve a
75% or better in theory to receive a passing gna@denursing course.

Clinical Skills Performance

Students are expected to maintain a satisfactory level of performance in all previously learned
clinical skills throughout the program. The student is responsible to assess and remediate any
skill deficiencies in the nursing skills lab as well as maintain his/her Clinical Opportunities
Record (COR).

Faculty may assign a student to perform previously learned skills without advance notice; the
expectation is that the student will perform all skills satisfactorily.

Safe Nursing Practice

The nursing faculty has the responsibility to determine whether practice is safe or whether it is
unsafe, unethical, and unprofessional. They also have an obligation to protect the patient and
society against harm. Therefore, if necessary, faculty will dismiss students from clinical area as
specified in the Nursing Program handbook for unsafe, unethical, and unprofessional conduct and
performance.

COLLEGE OF THE REDWOODS
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HEALTH OCCUPATIONS

Instructions for use of Anecdotal Record

The anecdotal record is a faculty initiated, student generated response to an
incident that is usually related to clinical learning but may also be appropriate to
classroom, college laboratory, and other activities.

Incidents that should be documented by the anecdotal record would include all
student behaviors:

5. that would result in an unmet rating on the clinical evaluation tool for any of
the criteria on either the formative or summative evaluation,

6. that demonstrates lack of preparation for practice, clinical, class, or lab
7. that demonstrates unsafe, unethical or unprofessional conduct,
8. that indicates the need for student self-appraisal and faculty response.

Anecdotal records begin the process of student self-assessment/evaluation
following behavior that indicates to the faculty the need for student remediation.
When deficiencies of skills are a component of the incident, lab referrals may
also be given. At any time in a semester when student practice indicates that
clinical failure is a possible outcome, faculty and student will jointly complete a
conference summary.

The preferred outcome of anecdotal recording is improved student practice,
faculty collaboration in remediation of identified areas of deficient student
practice, and timely remediation.

Please note the timelines. Students complete anecdotal forms and submit them
to the faculty prior to the next clinical session and faculty return a copy to the
student by the following clinical session. Non-clinical anecdotals are due in one
week.

College of the Redwoods - Health Occupations Depart  ment
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Anecdotal Record

To be completed by the student: Student Name

Date Instructor Incident Location

1. Describe the incident.

2. Describe student’s responsibility related to best practice regarding the incident.

3. State student action plan for professional growth to prevent reoccurrence of incident.

Student signature Date

Faculty’'s response:

Faculty signature Date

Student signature Date

Use reverse side as needed. To insure sufficient time for clinical remediation, completed
anecdotal records must be submitted to the clinical faculty prior to the next scheduled clinical
session. Faculty response must be completed by the following clinical session. Anecdotal
forms become part of the student clinical evaluation record. For non-clinical incidents
responses must be completed in one week.

rev09/01
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Units

GE Major  Total
18 59.0 77.0
Registered Nursing General Education Requirements
*denotes Program Prerequisites 21.0
Specific Core Courses
BIOL 1 General Biology (Area A) 3.0
PSYCH 1 or 11 General Psych or Life Span Develop. (AreaB) 3.0
* ENGL 1A Analytical Reading and Writing (Area D1) 4.0
SPCH1,6,0r7 Public Speaking, Small Group Communication, or
Interpersonal Communication (Area D2) 3.0
MATH 120 or
higher Intermediate Algebra (Area D3) min. 3.0
Humanities Choose any course from Area C 3.0
Total General Education Units min 18.0
Specific Courses *denotes Program Prerequisites
* BIOL 2 Microbiology (Area A) 4.0
* BIOL 6 Human Anatomy 4.0
* BIOL 7 Human Physiology 4.0
HO 15 Nutrition 3.0
Total Specific Course Units 15.0
Additional Courses (3.0 units from the following): 3.0
ANTH 3 Cultural Anthropology 3.0
SOC1 Intro to Sociology 3.0
SOC 2 Social Problems 3.0
Total Additional Course Units 3.0
Program
Requirements
NURS 10A Pharmacology in Professional Nursing | 2.0
NURS 10B Pharmacology in Professional Nursing |l 2.0
NURS 21 Nursing Science & Practice | 9.0
NURS 22 Nursing Science & Practice Il 9.0
NURS 23 Nursing Science & Practice IlI 9.0
10.
NURS 24 Nursing Science & Practice IV 0
| Total Program Requirement Units 41.0
Total Units required for Major 59.0
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Program Description: Upon program completion,
students are eligible to take the National Council
Licensing Exam for Registered Nursing (NCLEX-
RN).
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