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                                     Syllabus for English 40 
Independent Study (English) 

Course Information 
 Semester & Year: Fall 2021 
 Course ID & Section #: D2490 
 Instructor’s name: Ashley Knowlton 
 Location: B Yard  
 Time: Correspondence Modality  
 Course units: 1 

 

Instructor Contact Information 
 Office Location: Del Norte Campus, Main Building 
 Office Hours: Support Provided as Needed via Correspondence Responses  
 Phone Number: (707) 465 – 2327 [Office Phone] 
 Email Address: ashley-knowlton@redwoods.edu 

 

Catalog Description 
Individual research and special projects in English. Specific projects to be determined in 
consultation with the instructor. Note: All independent study projects must be approved by 
instructor, and an approved independent study contract must be on file before the 
independent study section is created. 
 

Course Student Learning Outcomes 
1. Perform specialized tasks and demonstrate skills acquired as a result of individualized 

work. 
 

Prerequisites 
No requisites.  
 

Accessibility 
Students will have access to online course materials and correspondence course materials that 
comply with the Americans with Disabilities Act of 1990 (ADA), Section 508 of the Rehabilitation 
Act of 1973, and College of the Redwoods policies. Students who discover access issues with 
this class should contact the instructor. College of the Redwoods is also committed to making 
reasonable accommodations for qualified students with disabilities. If you have a disability or 
believe you might benefit from disability-related services and accommodations, please contact 
your instructor or Disability Services and Programs for Students (DSPS). Students may make 
requests for alternative media by contacting DSPS based on their campus location: 
 

mailto:ashley-knowlton@redwoods.edu
http://www.redwoods.edu/dsps
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• Eureka: 707-476-4280, student services building, 1st floor 
• Del Norte: 707-465-2324, main building near library 
• Klamath-Trinity: 530-625-4821 Ext 103 

 
During COVID19, approved accommodations for distance education classes will be emailed to 
the instructor by DSPS. In the case of face to face instruction, please present your written 
accommodation request to your instructor at least one week before the first test so that 
necessary arrangements can be made.  Last-minute arrangements or post-test adjustments 
cannot usually be accommodated. 
 

Support for Distance Learners During COVID-19 
In response to COVID-19, College of the Redwoods moved the majority of its courses online (or 
through correspondence for our jail and prison programs) to protect student and staff health 
and safety. As the faculty and students adjust to this change, clear communication about 
student needs will help everyone be successful. Please let me know about any specific 
challenges or limitations that might affect your participation in class. I want you to thrive and 
be successful in your studies. You may send me a formal letter or a question/comment on the 
provided Burning Question Sheets; these are to be mailed to the PBSP Education Office (Attn: 
CR Scholars). I will respond right away; however, keep in mind that there is a mail delay that 
needs to be accounted for. As a result, it may take me up to a week to respond; please be 
patient. 
 

Required Materials 
Provided Materials: Readings, Handouts, Loose-Leaf Paper, Individual Erasers & Pencils.  

 

Evaluation & Grading Policy 
All formal assignments will be graded using a formal rubric. 
 
Graded Assignments and Values 

Complete Final Poetry Manuscript/Compilation 100% of Overall Grade  

 
For this assignment, the points will be configured into a percentage and a letter value, shown 
below. The rubric and transparent values should give you a clear understanding of how your 
work is being assessed. 
 
Letter Grade Weight Breakdown   

• A (100 – 94%) / A- (93 – 90%) Defined as “Excellent”: Fulfills all requirements and 
exceeds expectations. 

• B (89 – 87%) / B (86 – 84%) / B- (83 – 80%) Defined as “Good”: Fulfills all requirements 
and meets expectations.    
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• C (79 – 77%) / C (76 – 70%) Defined as “satisfactory”: Fulfills most requirements and 
meets some expectations. 

• D (69 – 60%) Defined as “Poor”: Fulfills some requirements; does not meet 
expectations. 

• F (59 – 0%) Defined as “Failing”: Does not fulfill requirements and expectations. 
 
These are the letter grades that will be given on your assignments, as well as your transcript 
after the course ends. 
 

Student Feedback Policy 
For the final complete manuscript, I will provide feedback using a rubric (a chart that 
demonstrates various levels of expectations; see sample in this packet) – this rubric will 
determine your grade, along with my holistic input. Please note that it takes me approximately 
2 weeks to grade your work. If it takes me longer than two full weeks to provide feedback on an 
assignment, you will be notified and provided with a reason for the extended wait. 
 
For assignments and readings leading up to our final project, feedback will be provided using 
longer endnotes, letter correspondence, marginal notes, and verbal discussion (when space is 
available).  
 

Admissions Deadlines & Enrollment Policies 
Fall 2021 Dates 

• Classes begin: 8/21/21 
• Last day to add a class: 8/27/21 
• Last day to drop without a W and receive a refund: 9/03/21 
• Labor Day Holiday (all campuses closed): 09/06/21 
• Census date: 9/07/21 or 20% into class duration 
• Last day to petition to graduate or apply for certificate: 10/28/21 
• Last day for student-initiated W (no refund): 10/29/21 
• Last day for faculty-initiated W (no refund): 10/29/21 
• Veteran’s Day (all campuses closed): 11/11/21 
• Fall Break (no classes): 11/22/21 – 11/26/21 
• Thanksgiving Holiday (all campuses closed): 11/24/21 – 11/26/21 
• Final examinations: 12/11/21 – 12/17/21 
• Last day to petition to file P/NP option: 12/17/21 
• Semester ends: 12/17/21 
• Grades available for transcript release: approximately 01/07/22 
•  

Students who have experienced extenuating circumstances can complete & submit the Excused 
Withdrawal Petition to request an Excused Withdrawal (EW) grade instead of the current 
Withdrawal (W) or non-passing (D, F & NP) grades. The EW Petition is available from the 
Admissions and Records Forms Webpage. Supporting documentation is required. 
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Academic Dishonesty 
In the academic community, the high value placed on truth implies a corresponding intolerance 
of scholastic dishonesty. In cases involving academic dishonesty, determination of the grade 
and of the student’s status in the course is left primarily to the discretion of the faculty 
member. In such cases, where the instructor determines that a student has demonstrated 
academic dishonesty, the student may receive a failing grade for the assignment and/or exam 
and may be reported to the Chief Student Services Officer or designee. The Student Code of 
Conduct (AP 5500) is available on the College of the Redwoods website.  Additional information 
about the rights and responsibilities of students, Board policies, and administrative procedures 
is located in the College Catalog and on the College of the Redwoods website. 
 
I realize that you don’t have this, so here is a section that applies to us, specifically: 
 
Do not plagiarize. Plagiarism includes, but is not limited to: 

1. Using, by paraphrase or direct quotation, of the published or unpublished work of 
another person without full, clear, and accurate acknowledgement. 

2. The unacknowledged use of another writer’s ideas without proper citation. Borrowing 
all or part of another individual’s work or using someone else’s outline to write your 
own work. 

3. Copying another individual’s computer printout and/or computer files and using it as 
one’s own. 

4. Using an agency or Internet website engaged in the selling of term papers or other 
academic materials. 
 

Disruptive Behavior 
Student behavior or speech that disrupts the instructional setting will not be tolerated. 
Disruptive conduct may include, but is not limited to: unwarranted interruptions; failure to 
adhere to instructor’s directions; vulgar or obscene language; slurs or other forms of 
intimidation; and physically or verbally abusive behavior. In such cases where the instructor 
determines that a student has disrupted the educational process, a disruptive student may be 
temporarily removed from class. In addition, the student may be reported to the Chief Student 
Services Officer or designee. The Student Code of Conduct (AP 5500) is available on the College 
of the Redwoods website.  Additional information about the rights and responsibilities of 
students, Board policies, and administrative procedures is located in the College Catalog and on 
the College of the Redwoods website. 
 
Since you do not have the ability to access the above online resources, send a request to Ms. 
Eagles if you would like a physical copy of the CR Student Code of Conduct. In general, I trust 
that you know what is and is not acceptable behavior, even in a correspondence environment; 
be mindful and respectful with your language and actions, always. 
 
 

http://www.boarddocs.com/ca/redwoods/Board.nsf/goto?open&id=ARKSTR7410A2
https://www.redwoods.edu/catalog
https://www.boarddocs.com/ca/redwoods/Board.nsf/Public?open&id=policies
http://www.boarddocs.com/ca/redwoods/Board.nsf/goto?open&id=ARKSTR7410A2
https://www.redwoods.edu/catalog
https://www.boarddocs.com/ca/redwoods/Board.nsf/Public?open&id=policies


5 
 

Inclusive Language in the Classroom 
College of the Redwoods aspires to create a learning environment in which all people feel 
comfortable in contributing their perspectives to classroom discussions. It, therefore, 
encourages instructors and students to use language that is inclusive and respectful. 
 

Student Support Services 
For academic counselling and advising, transcript requests, and material requests (Ex: Paper), 
send a formal request to Ms. Eagles via a letter or Ask CR Sheet. Mail this to the Education 
Department (Attn: CR Scholars). You will also have access to Library Services through our “Ask a 
Librarian” research request form – this will be utilized for our research paper. 
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